KEMEPOBCKASI OBJACTD - KY3BACC
MAPHMHCKHWI MYHULIATIAJTGHBII OKPYT

AIMUAHUCTPALINSI MAPUMHCKOI'O MYHUITMIIAJIBHOI'O OKPYT A
[TOCTAHOBJIEHHE
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r. MapuuHck

OO0 yTBep:KkIeHHH aAMHUHHCTPAaTHBHOIO perjiaMeHTa NpeocTaBaeHHs
MYHHIHNAJbHOH yejyrn «Boliaya konmuil apXHBHBIX JOKYMEHTOB,
NOATBEPKAAIOIIHX IPaBO BJaJeHHs 3eMaei»

B cootsercrBuu ¢ ®emepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
OOIIWX TPHHIUIIAX OpraHU3allid MECTHOIO caMoyIpaBieHus B Poccuiickon
®enepannny, DenepanpubiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opranusanuu
MIPEJIOCTABIEHNS TOCYAapCTBEHHBIX X MYHHUIUMNANBHBIX yciIyr», @DenepaibHbIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxusHOM zAene B Poccuiickoit eneparumn»,
3akonom Kemeposcko#t obnactu ot 26.03.2007 Ne 35-O3 «O6 apxuBHOM Iene»,
YcTaBoM MYHUIMNAIBHOTO 00pa3oBaHus MapUHHCKAN MyHULHNAIBHBIH OKpPYD
Kemeposckoit obmactm - Kysbacca W IIOCTaHOBJIEHHEM  aIMUHHUCTPAIUK
MapurHCKOTO MyHHLIUIAIBEHOTO oOKpyTa oT 15.12.2021 Ne 178-IT «O0 yTBEp)ACHHK
[Topsinka pa3pabOTKX U  YTBEPXKACHHS  aAMHUHUCTPATUBHBIX  DE[VIAMEHTOB
NPEeNOCTaBICHUS  MYHHULUIAIBHBIX  yCJIyr  aIMHHHCTpanuedl  MapHuHCKOro
MYHULIAIIAJIEHOTO OKPYyTay:

1. YTBepauTh NpuiiaraeMblil aIMAHUCTPATUBHBIM periiaMeHT [TPeJOCTaBJICHUS
MYHULUITANBHOH  YCIlyT'H «Bpraaya KOITAH apXHUBHBIX JOKYMEHTOB,
MOTBEPKIAIOIIUX [IPaBO BIIGJCHHUS 3eMIIEH.

2. OTheny DOKyMEHTaIlMOHHOro ofOecleueHns agMUHUCTpallui MapurHCKOro
MyHMIMIAIbHOrO  okpyra (3aumHsieBa H.A.) oOHapomoBaTh  HacTOsLIee
MOCTaHOBJICHHE HAa CTeHAaX, pasMElICHHbIX B 3JaHUIX aIMHHHUCTPALUH
MapurHCKOTO MYyHHUIMIIAIBFHOTO OKpyra W TEPPUTOPUANBHBIX  YIPaBICHUH
aIMUHUCTpAM MaprUHHCKOTO MyHUIMIIAIBHOTO OKPyTra. .

3. Otnmeny wHGOpPMAaLMOHHOTO oOecHeueHus aiMUHUCTpanuyd MapHuHCKOTOo
myuununansaoro okpyra (Hosukos C.B.) pasMecTuTs HacTosllee MOCTaHOBIEHUE
Ha O(QHUIMAILHOM caiiTe agMUHUCTpaluu MapHUHCKOrO MyHHIIUIIAIBHOIO OKpyra B
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MHOOPMAaITMOHHO-TEJIEKOMMYHHAKAMOHHOU ceTu «IHTEpHETY.
4. KoHTposip 3a MUCIOJHEHWEM HACTOSILEr0 [OCTAHOBJICHUSI BO3JI0XXKHTH Ha
3aMECTUTeN [J1aBbl MapUHUHCKOIO MYHHUMIIAIBHOTO OKpyra - pPYKOBOIUTEIS

amnmapara agMUHACTpalud MapHMHCKOTO MYHHUIMIAILHOTO OKpyra AcTpaxaHIEeBY
O.I. :

I'mtaBa MapuuHCKOro
MYHHULHANAIBHOTO OKpyTa S A.A. Kpusnos



YTBEPXJIEH
IIOCTaHOBJICHHEM
aIMHUHUCTpalun MapruHHCKOIO
MyHHIUIIATIFHOTO OKpyTa

or08.0% 1oL N £8-1

AIMHUHHCTPAaTHBHBIA perjiaMeHT
IpeAoCTaBJACHHS MYHHIHIIAAbHOH YCJIYTH
«Bp11a4ya KONMH apXHBHBIX JOKYMEHTOB, IOATBEPKAAOIIHX PAaBO BJIaJdeHHS
3eMJIe»

1. O0mue noJokeHus

1.1.  IlpenMer perynmpoBaHHs aIMHUHUCTPATHBHOTO PErylaMeHTa.

AJZIMAHUCTPATHBHBIA pErNIaMeHT NPEJOCTaBICHUS MYHULUNANBHOW YCIyrd
«Bbimaua KOIMH apxXWBHBIX JOKYMEHTOB, IIOJATBEPKIAIOMIUX I[IPaBO BIIAJEHUS
3eMiiei» (najnee — aIMAHMCTPATUBHBIN perjaMeHT) — HOPMAaTHBHBIA MPAaBOBOM aKT,
YCTAHABIUBAIOWINN IOPSAJOK IPENOCTaBICHHWS W CTAaHAApT I[PEOCTaBIICHHUS
MYHUALUIIAIBHON YCIIyTH.

AIIMUAHHCTPAaTUBHBINA perjiaMeHT pa3paboTaH B MENSX MOBBIIEHUS KadecTBa
NpPENOCTaBJEHU W JIOCTYIHOCTH IIPENOCTAaBICHUS MYyHULUNAIBHOU YCIyTH,
CO3/laHMsl KOM(OPTHBIX YCJIOBUH U1 YYACTHUKOB OTHOIIGHUH, BOZHUKAIOIIUX TTPU
NpPEeIOCTaBIEHUN MYHHULUIIAIBHON YCIIYTH, onpeneseHus CPOKOB u
IIOCIIEAOBATENBHOCTH AeHCTBUM (aAMUHUCTPATUBHBIX MPOLENYpP) apXHUBHOTO OT/IeNa
aIMHHHCTpaLu MapUrHCKOTO MyHHUIMIIAJIBHOTO OKpyTra (Jlaliee - yIIOITHOMOYEHHBIN
Opras) IpH IIPeJOCTaBICHUN MYHHUIUIAIBGHON YCIyTH 110 BBIJA4e KOIHMU apXHUBHBIX
JIOKYMEHTOB, ITOATBEPKIAIOIIMX NIPaBO BIIAJICHUS 3eMJIeH.

1.2. Kpyr 3asButenci.

3asBUTENIIMHU MyHULMNAJBHOM YCIYTH ABISIOTCS (PU3WYECKUE U IOPUANYECKHUE
JML@A, ABIAIOLIKECs MpaBoobIalaTelsIMA 3€METBHOTO YUACTKa, PACIIONIOKEHHOTo Ha
TEPPUTOPHM  MYHHULHMIAIBHOTO  00pa3oBaHWsd, B  OTHOUIEHWH  KOTOPOTO
3aIpAllIMBAIOTCs] apXWBHBIE JOKYMEHTBI, TOATBEPXKAAIOLIME IPaBO Ha BIaJCHUE
3eMIIeH.

Wurepecsl 3asBUTENEH MOTLYT NPEACTABISATH WHBIE JIHIA B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccutickolt @enepanuu (Janee — OpeiCTaBUTEIH ).

OT nmMeHH PU3NHECKUX JTHL 3aiBIECHUS] MOTYT I10J1aBaTh:

- 3aKOHHBIE  IpeACTaBUTENW  (POAUTENH,  YCHIHOBHUTEIH,  OIEKYHBI)
HECOBEPIIEHHOJETHUX B BO3pacTe 10 14 jer;

- OIIEKYHBI HEJIEeCIOCOOHBIX TPaXKIaH;

- IPEeACTaBUTENIH, J[JEUCTBYIOIIME B CHIY MOJHOMOYMWMH, OCHOBaHHBIX Ha
JIOBEPEHHOCTHU WJIA IOTOBOPE.

OT UMeHHU 0PUANIECKOT0 JHIA 3asSBJICHHUSI MOTYT IO/IaBaTh:
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- IWLA, JEHCTBYIOIUE B COOTBETCTBUM C 3aKOHOM, MHBIMH ITPABOBEIMH aKTaMH
¥ YUpEIUTENLHEIMA JOKyMEHTAMHE 6€3 JOBEPEHHOCTH;

- TMPEJCTaBUTENH B CHIY IIOJIHOMOYMM, OCHOBAaHHBIX Ha [OBEPEHHOCTH WM
ZOTOBODE;

- YYACTHHUKH IOPAAMYECKOrO JIMLA B IIPELYyCMOTPEHHBIX 3aKOHOM CIIydasX.

1.3.  TpebGoBaHus K MOpPsAAKY HHOOPMHUPOBAHHUA O NPENOCTABIEHUH
MYHULTUNTAILHON YCIIYTH.

1.3.1. Mudopmanus 1o BompocaM IIPe[OCTaBICHHS MYHHLIMIAIBHON YCIIyTH,
CBEJICHUY O X0Ji¢ IIPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH TIPEI0CTABIIICTCS

CIELHAHCTOM YIIOJTHOMOUEHHOI'0 OpraHa MPH HENMOCPEACTBEHHOM O0pallleHHH
3aABHUTENS B YIOJIHOMOYEHHEIA OPraH WM MOCPENCTBOM Tele()OHHOM CBSI3Y, B TOM
qycile MyTeM pasMelIeHUs Ha O(QULHMaIbHOM CalTe YIOJHOMOYEHHOI'O OpraHa B
UH(QOPMALMOHHO-TEIEKOMMYHUKallMoHHo  cetrn  «UMHTepHer»  (mamee — —
obuIranbHBINA caliT yIONHOMOUYEHHOT'O OpraHa);

IIyTeM pa3MelleHuss B (enepaibHOH TOCYIapcTBEHHOM WHGOPMAaIMOHHON
cucreMe «EQuHBIN OpTal rOCYAapCTBEHHBIX U MYHHULUNAIBHBIX YCIYT ((PYHKIIHT )»
(www.gosuslugi.ru) (manee - EIII'Y), B undopmanmonnoi cuctreme Kemeposckoi
obmactd s [PefOoCTaBleHHs TOCYNapCTBEHHBIX ¥ MYHHIMITATBHBIX  YCIyT
(bynkuni) (nanee — PIIT'Y) (ipu HATHYHH TEXHUUECKOH BO3MOKHOCTH);

IIyTeM pasMeHieHusd Ha  HHPOPMALMOHHOM CTEHAEC B  ITOMCIICHHH
YIIOJTHOMOYEHHOTO OpraHa, B HHPOPMALMOHHBIX MaTepualiaX (OpoIIropsl, OyKIeThl,
JVCTOBKH, TAMSTKH);

IIyTeM ITyOJHKalMd WH()OPMAlMOHHBIX MaTepHalioB B CPEICTBAX MAacCCOBOU
nHopMaIuy;

[IOCPEJICTBOM OTBETOB Ha MUCbMEHHBIE O0PAalllCHHUS,

coTpyIHUKOM oTnaena «Mou JIoKyMeHThD» TroCyZapCTBEHHOIO aBTOHOMHOTO
yupexaeHus «YIOIHOMOYEHHBIH MHOTOQYHKIIMOHAIBHBIA LEHTP IPEeLOCTaBICHUS
roCyJapCTBEHHBIX M MYHHIMIAIBHBIN ycimyr Ha Tepputopuu Kyszbacca» (mamee —
M®ILI) B COOTBETCTBUU C IMyHKTOM 6.3 aIMHHUCTPATHBHOI'O PEriaMeHTa.

1.3.2. CopaBouHass wmHpOpMalUs O MECTOHaXOXIEHHH, rpaduxe paboTh,
KOHTaKTHBIX Tele(oHax YIMOJHOMOUYEHHOTO OpraHa, ajpece 3JeKTPOHHOW MOHTHI
YIIONTHOMOYEHHOT'O OpraHa pasMellieHa Ha O(QULIMaIbHOM CaiTe yNOJIHOMOYEHHOIO
opraia, B  dQenepanpHOR  TrOCYZapCTBEHHOM  MHPOpPMAlMOHHOM  cucteme
«DenepallbHBI peecTp TOCYNAPCTBEHHBIX U MYHHIHMAIBHBIX YCIyT ((hYyHKIMH)»
(marnee — GenepanbHbId peectp), Ha EINTY, PITTY.

CrpaBouHnas #H(QOpMAIHsL O MECTOHAaXOXKAeHUH, Tpaduke paboThl, KOHTAKTHBIX
teneponax MOLI, agpece snexTpoHHOHU 1ToUTEI M®DL] pasMelieHa Ha OPUIIUATEHOM
catite M®I] http://umfc42.ru/.

2. Cranaaprt npeaocTaBJ/ieHHs] MyYHHIMNAJIBHOH ycJyru

2.1. HaumeHOBaHWE MYyHHUIMNAIBHONW YycIyTH «Bblmaua KONWM apXWBHBIX
JOKYMEHTOB, IMOJTBEPXKAAOIINX IPABO BIAJICHUS 3EMIIEHY.

MynununaibHas yciryra BKIItodaeT B ¢ce0s ClIeayIonue IpoLueayphl:

1) [IPUEM K PEryucTpanus 3asBJICHUS U NPUJIaracMblX K HEMY JOKYMEHTOB;


http://www.gosuslugi.ru
http://umfc42.ru/

2) HOATOTOBKA apXWBHOW KOIMH, BBINUCKH, WHOOPMAIMOHHOTO OHCHMA,
II0 pe3ybTaTaM PacCCMOTPEHHUS 3asIBIICHUS;

3) BbI1aYa (HampaBieHue) apxXUBHOU KOTIWH, BBITTHCKH,
UH(OPMAITHOHHOTO ITHChMa.

2.2. MynununansHas ycilyra IpeloCTaBiIsIeTCd YIOTHOMOUEHHBIM OPTaHOM.

MOILI yuacTByeT B IpeJOCTaBICHUN My HUITUIATHHON YCITyTIH B YaCTH:

- “H(POPMUPOBAHUS O NOPANKE NPENOCTABICHUS MyHULIUITAJIEHON YCITyTH;

- IIp¥eMa 3asABICHUH U [OKYMEHTOB, HEOOXOAMMBIX i IIPeJOCTaBIICHHS
MYHHALIUNANBHOHN yCIyTH;

- BBIJIa4H Pe3yJIbTaTa Ipel0CTaBICHNs My HUIHAIIATEHON yCITyTH.

B npenocraBiieHWH MyHUIMIATIBHON YCIYyTH B paMKaxX MEXBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aUMOJICHCTBUS APYTHE OpPraHU3aliy He YUaCTBYIOT.

3asBUTENb BIIPABe [IOAATH 3asBJICHUE HA BBIJIaYy KOTIUHA apXUBHBIX JOKYMEHTORB,
NOATBEPXKAAOIINX [IpaBO BIAJEHUS 3eMJIeld, W JOKyMEHTHl ¢ mnomomipio EINY,
PIIT'Y (mpum Hamuuyuu TEXHUYECKOH BO3MOXKHOCTH), IO 3alMILCHHBIM KaHAJaM C
WCIIOJIB30BAaHUEM HIH(PPOBATBHBIX (KPUIITOrpapUuecKuX) CpeacTB, HHPOPMAIIHOHHO-
TEJEKOMMYHUKAIlMOHHBIM CHCTEMAaM U CETSM CBSI3U HETIOCPEICTBEHHO B OT/EICHHUS
[Tencuonnoro ¢onna Poccuiickoit @eneparuu 1 MOL] rmpu ycIOBHE 3aKITIOUEHHOTO
COTJIalleHHWs] O B3aUMOJEHWCTBHM B cdepe apXUBHOTO Jejla MEXAy HHMH C
YIIOJITHOMOYEHHBIM OPraHOM, IOYTOBEIM OTIPABIIEHHEM, (DaKCUMIJIBHOU CBSI3BIO (ITPH
HaJIUYUM TEXHUIECKON BOZMOKHOCTH), IO ceTH «MHTepHEeT».

3anperaetcs: TpebOBaTh OT 3asBUTENS OCYIECTBICHUS NEUCTBUM, B TOM YHUCITE
COTJIaCOBaHUM, HEOOXOMUMBIX JUIsI TIOJTyUeHHUS! MyHULIMNAIBHON yCIIYTH U CBSI3@HHBIX
c of0pameHueM B HWHBIE TIOCYJapCTBEHHBIE OPraHbl, OpPraHbl MeCTHOTO
CaMOYTIPaBIICHUs, OpraHU3al1y, 3a UCKIIFOUCHHEM II0JyUeHHUsl YCIYT, BKIFOYEHHBIX B
IepedyeHb YCIyT, KOTOpbIe ABISIOTCS HEOOXOAMMBIMA UM 00S3aTeNIbHBIMU IS
MIPeIOCTaBIEHNUS MyHUIUIIATFHON YCIYTH.

2.3. Pe3ynpTatoM npeaoCcTaBieHNs MyHUIUITAIBHOM YCIIyTH SBIAETCH

- apxuBHasg Komugd — O(QUIHAJIbHBIA JOKYMEHT YIOJIHOMOYEHHOI'O OpraHa,
JIOCIIOBHO BOCTIPOU3BOISAIIMN TEKCT apXUBHOIO HOKYMEHTa WIU €ro u3obpakeHue,
C YKa3aHHUEM €ro ITOUCKOBBIX IaHHBIX, 3aBEPECHHBIN B YCTAHOBJIEHHOM IOPSAKE;

- apxXWBHAas BBIIACKA — OQUIMAIBHBIN JOKYMEHT YIIOJHOMOYEHHOI'O Opraua,
oOopMIIEHHBIH Ha OJaHKE YIIOIHOMOYEHHOI'O OpraHa, JOCJIOBHO BOCIPOU3BOASIINN
YacTh TEKCTA APXMBHOTO JOKYMEHTa, OTHOCSIMMCH K ONpeleNeHHOMY GakTy,
COOBITHIO, JHIy, C yKa3aHMEeM IIOMCKOBBIX JaHHBIX JOKYMEHTa, 3aBEpPCHHBIN
Ha4yaJIbHUKOM yIOJIHOMOYEHHOI'O OpraHa;

- UH(QOPMAIMOHHOE MHUCBMO — O(UIUANBHBIM JTOKYMEHT YIIOJHOMOYEHHOTO
oprasa, oQpopMIIeHHBIH Ha OJIaHKe YIIOJHOMOUEHHOTO OpraHa, COAepKaluil UHPop-
MalMi0 0 HAJIWYHH /OTCYTCTBUH apXHBHBIX [TOKYMEHTOB, CBEJEHHS 00 ux



MECTOHaXOXACHUM, WM O IIepechbUIKe 3ampoca I10 NPWHAMIEKHOCTH B
COOTBETCTBYIOUIYIO OPTaHU3ALKIO, WK HO BOIIPOCAM OKa3aHHS BO3ZME3AHBIX yCIIyT,
WK O PAacCEeKpPEYMBAHUM APXUBHBIX JOKYMEHTOB, SBJSIOLIUXCS HOCHUTEISIMH
CBEIECHMH, COCTABIIAIOIIMX IMOCYIapCTBEHHYIO TaliHy, WK 00 YTOYHEHUH CBEIEHUN
B 3a5BJICHUH.

- OTKa3 B [IPEJOCTaBIIEHUN MYHHULUIAIBHON YCIYTH.

PesyipTaT npeocTaBiens My EUIUIAIBHOHR yCIyI'd MOXKET OBITE I10JTyHeH:

- B YIIOJJHOMOUYEHHOM OpraHe Ha OyMa)XHOM HOCHUTEJIE IPH JUIHOM OOpallleHHH;

- B MO®I] Ha OymaxxHOM HOCHTENE IPH JIMIHOM 00pallleHunH;

- IOYTOBBIM OTIIpaBJIeHHeM Ha OyMa)KHOM HOCHTEJIE;

- ga EIIT'Y, PIIT'Y (npy Haluguy TeXHHYIECKOH BO3MOXKHOCTH), B TOM UHCIIE B
dbopme 3NEKTPOHHOTO AOKYMEHTA, TIOATTMCAHHOTO 3NIEKTPOHHON TTOATIHCEHIO.

2.4. CpoK TpefoCTaBlICHUS] MYHUIUIIAIIEHONW YCIYyTH, B TOM YHCIIE C YYETOM
HEOOXOAUMOCTH OOpallleHHs] B OpPraHM3allii, yJacTBYIOIIME B MPEJOCTaBICHUU
MYHHLUIAIBHON YCIyTH, CPOK IPHOCTAHOBIICHHUS] MyHULIAIIAJIBHON YCIIYyTH, B Clly4ae
€CIHM  BO3MOXXHOCTH IIPUOCTAHOBIECHHUS [OPEAyCMOTpPEHAa 3aKOHOATSIHLCTBOM
Poccutickoli ®enepanuy, cpoK BbAAYX (HANpaBieHUs) JOKYMEHTOB, SIBIISFOLIHXCS
Pe3yJIBTATOM MPEJOCTABICHUS MyHULIUTIATBHON yCIIyTH,

3arpockl, HanpaBisieMble OpraHaMH TOCYIapCTBEHHOH BIACTH U MECTHOIO
CaMOYIIPABIEHHUA B LEJIAX WUCIOIHEHHS HUMH CBOHX ITOJIHOMOYHH, UCHOJHAIOTCS B
TeyeHue 30 nHeW cO JHSA perucTpalydy 3asBieHus, 1ub0 B COIrJIaCOBaHHbIE C HUMH
CPOKH.

3anpockl, MOCTYIUBIINE OT IOPUIUYECKUX U (HU3HUECKUX JIML, UCTIONHITCSA B
teueHue 30 gHel co AHS PerucTpaluuy 3asBICHUS.

C paspellenus HadaJlbHUKA YIIOIHOMOYEHHOTO OpraHa yKa3aHHBIH CPOK MOXKET
ObITh TIpoJsIeH He Oosee yeM Ha 30 gHel, ¢ 00s3aTeNbHBIM YBEIOMIIEHHEM 00 3TOM
3asIBUTEIIS.

B cayuae nogaun nokyMeHToB B M®L] cpok npenocTaBieHHss My HULAIIAILHON
YCIYTH ACUUCIIETCS CO JHS MOCTYIUIEHWs B YIIOJHOMOYEHHBIM OpraH JIOKyMEHTOB
u3z MOI].

IlprocTanoBieHHE  CpOKa  INPENOCTABICHWS  MYHUIUIIAIBHONM  YCIyTH
3aKOHOAATENbCTBOM Poccuitckoit Meiepaliny He ey CMOTPEHO.

2.5. Ilepeuenbr  HOPMATUBHBIX  IPABOBBIX  a@KTOB,  PETyIUPYIOLIUX
NpeJOCTaBIeHHe MYHHUIUNATBHOM yciuyrn (C  yKa3aHWeM HX pPEeKBU3WTOB U
HUCTOYHUKOB OGUIMAIBHOTO OMyONMKOBAHUS), pa3MelleH Ha O(HUIMalibHOM caiiTe
YIIOJTHOMOYEHHOT0 opraHa, B pegepansHoM peectpe, Ha EINTY, PIITY.

VY 1osIHOMOUYEHHEIH oprad obecreunBaeT pa3MeleHHE U aKTyaJI3al|Io [TepeUHs
HOPMATHBHBIX [IPABOBBIX aKTOB, PEryJUPYIOIIUX MPEIOCTABIEHUE MYyHUIIUITATBEHON
YyCIYyTH, Ha CBOEM O(QHIMaIbHOM <calfiTe, a TaKkKe B COOTBETCTBYIOLIEM pasleie
(deneparbHOTo peecTpa.



2.6. McueplblBarOlluK NIepeUeHb NJOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBHHU C
3aKOHOJATEIPHBIMH MM WHBIMH HOPMATHBHBIMH IPaBOBBIMH  aKTaMH s
NPENOCTABICHUS MYHULMIIANBHON YCIyTH, yCIyT, HEOOXONUMBIX ¥ 00s3aTeIbHBIX
JUTSL TTPEIOCTABIICHUS MY HULIUIIAJIBHON YCITYTH.

2.6.1. HcuepnblBaroliMid NOepeyYeHb JOKYMEHTOB, HEOOXOAMMEBIX IS
MPeIOCTaBIEHUs] MyHULUIIATHHON YCIyTH.

B mensx mosydeHHs KOIHMKM apXUBHOIO JOKYMEHTA, MOATBEPKAAOLIETO IIpaBo
BIIAJICHUS 3eMJIEH, 3asBUTENIb, HHOE JIMLO B cliy4yae, MpeayCMOTpeHHOM ab3aneM 4
IIyHKTa 2.3 af/MMHUCTPATUBHOTO perjiamMeHTa, oOpamaercs ¢ 3asBieHueM (1o Gopme
COIJIaCHO IPUJIOKEHUIO Ne |1 K aAMHHUCTPATUBHOMY PEIVIAMEHTY, Jajee M0 TEKCTY -
3asBIIGHHWE) B YIOJNHOMOYCHHBIH OpraH II0 MECTy HaxOXJIeHHUS apXUBHBIX
JIOKYMEHTOB.

OOpasipl 3amoJHEHHs 3asBICHMUS pasMellaroTcs Ha OQUIIMaIbHOM caiiTe
yIIOJTHOMOYEHHOIO oOpraHa, B ¢enepaisHoM peectpe, Ha EINTY, PIOY, B
TTOMEI{EHUH YIIOJIHOMOYEHHOTO OpraHa.

3asiBIeHHUe O BbIJade KONUN apXHUBHBIX JOKYMEHTOB, MOATBEPKIAOIINX IPaBO
BIAJICHHS 3eMIleld, TakXKe MOXET OBITh HalpaBJICHO B YIIOJHOMOYEHHBIH OpraH
IOYTOBEIM OTIpaBlIeHHEM, 10 (HAKCUMHIIBHOM CBsi3W (IIpH HaJIWYUH TEXHUYIECKOH
BO3MOXKHOCTH) WX B (OpMe 3JIeKTPOHHOT'O JOKYMEHTA, ITOANUCAHHOT0 3JIEKTPOHHON
noanucero, yepes EINY, PIITY (mpu HamwyduK TeXHWYECKOW BO3MOXKHOCTH), HIIH
nonaHo 3asgButerneM depe3 MOIL] mpu Hamu4yuu COTJIAIIEHHs C YIIOJHOMOUYEHHBIM
OpraHOM, WM [0 3alUIICHHBIM KaHajaM C MCIOJb30BaHHEM IIH(POBATHHBIX
(kpunTOrpaPUIECKuX) CPEICTB, HH()OPMAMOHHO-TEIEKOMMY HUKAITUOHHBIM
CHUCTEMaM M CEeTAM CBsI3M HEIMOCPEe[CTBEHHO B oTAeneHue [leHcmonHoro ¢onma
Poccutickoii @enepanuu 1 depez MOL[ mpu yCclnoBUM 3aKIIOYEHUS COTAIICHUS O
B3aUMOJEHCTBHY MEXIY HAMU U C YIIOJJHOMOYEHHBIM OPTaHOM B C(hepe apXUBHOIO
Jieria WY T10 9JIeKTPOHHOH modTe.

3asBUTENIO NPEeNOCTaBIAETCS BO3MOXXHOCTL TTONy4YeHHs! ONlaHKa 3asBJIEHHS B
3JIeKTpoHHOM Brje ¢ nomompro EIITY, PIIIY (B 3aBucumoctu 0T BhIOOpa
3aBUTEIIA). :

DopMUpOBaHHE  3alpoca  OCYLIECTBISETCS  IOCPEJCTBOM  3allOJHEHUS
NEeKTPOHHOH (opmbl 3ampoca nHa EIIY, PIIIY (mpu Hamwdud TeXHHYECKOU
BO3MOXHOCTH) 0€3 He0OXOAUMOCTH JTOTIONHUTEIBHOM TIOJauH 3arpoca B KaKoH-1ubo
uHOM dopme, npu stom Ha EINY, PIII'Y pasmernarorcss o6pa3iibl 3amrOJIHEHUS
IEKTPOHHOH (OPMBI 3aTpoca.

B cmydae, eciu 3asBI€HHE O BBbIIA4E KOMUN AapXUBHBIX [OKYMEHTOR,
IOATBEPKAAOMIMX IIPaBO BIIAJEHHUA 3E€MIIEH, II0OJIaeTCsS Yepe3 IPEeNCTaBUTENS
3asBUTEIS], TAKXKe MHPEICTaBILIETCS AOKYMEHT, IOATBEPXKAIOMIMM MMOJHOMOUHS Ha
OCYLIECTBICHUE JNECUCTBUA OT UMEHU 3agBUTENs. B KadgecTBe JOKYMEHTA,
IOATBEPIKAAIOLIETO [TOTHOMOYHS Ha OCYIIECTBICHHE NIEUCTBUN OT UMEHU 3asBUTEIIS,
IIPEACTABUTEIND 3asIBUTEIISI BIIPABE MPEJCTABUTD:



-  0oGhOpPMIIEHHYI0O B COOTBETCTBHM C 3aKOHOJATENIECTBOM POCCHIHCKOM
Qenepaunu JOBEPEHHOCTD (JIs1 (GU3HUECKUX JIUIT);

- 0(QOpPMIEHHYIO B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
@enepalyy AOBEPEHHOCTb, 3aBEPEHHYIO IIEUaThIO 3asBUTEN M IOAIMCAHHYIO
PYKOBOLHTEIEM 3ABUTENS WK YIOIHOMOYEHHBIM 3THM DYKOBOIUTEIEM JIULIOM
(IS IOpUAMIECKUX JIHI);

- KOIMIO PeIleHMs O Ha3HauYeHWH WK 00 u3bpaHuu jnubo mpukas O Ha3HaUYEHUH
(pu3mUecKoro nyla Ha JOMKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (QU3NYECKOE
110 o0nanaeT NpaBoM AeHCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH,

K ykasaHHOMY 3asBICHUIO IPUNATAKOTCA CleAYOUe JOKYMEHTH:

- KOIUA [OKyMEHTa, IIOATBEpPXXIAmollas IpaBO BJaJeHUS 3emiied (mpu
HaJIWYUH).

2.6.2. McuepnbiBarominii repedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C HOPMATUBHBIMU MPABOBBIMM aKTaMU JJid TPENOCTABICHHS MYHUIIHUIIATIHHON
YCIIyTH, KOTOPbIE HAaXOAATCHd B PACHOPSIKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBI€HUS W MHBIX OpPraHOB, y4acTBYIOIIWX B MpPeIOCTaBICHUH
TrOCYJJapCTBEHHBIX WM MYHHIMNANBHBIX YCIYr, W KOTOpPbIe 3asBUTENhL BIIpPaBe
IPECTaBUTh, & TakXke CHOCOObl UX IOIy4YeHHs 3aiBUTESIMHA, B TOM YHCIE B
2JIEKTPOHHOU (hopMe, MOPSA0K UX MPEeAOCTaBICHUS.

IIpenocraBnenue N1OKyMeHTOB 3asBUTEIIEM, KpOMeE 3asBlIeHMs], He TpebyeTcs.

JIOKyMEHTEI, KOTOpbIE HAXOAATCSA B PacCHOPSHKEHUHM IOCY1apCTBEHHBIX OPTraHoB,
OpraHoB MECTHOIO CaMOYIIPABJIEHWS W MHBIX OpPraHoB i1 IPEJOCTaBIICHUS
MYHULUANIATBHOU yCIIyTH He TPeOyIOTCS.

2.7. YIOIHOMOYEHHBIH OpraH He BIIpaBe TpeOOBaTh OT 3asBUTENS WJIH €ro
[IPENCTaBUTEIIS:

1) mpencTaBieHUsT JOKYMEHTOB W MHMOPMAITHY WITH OCYIIECTBICHUS NeUCTBUH,
IIPEACTABICHNAE WM OCYIIECTBIEHHE KOTOPBIX HE NPENyCMOTPEHO HOPMAaTHBHBIMHU
[IPABOBBIMHM AKTaMH{, PEryJIUPYIOIIMMHU OTHOILICHHUS, BO3HUKAIOIIME B CBA3H C
MpeA0CTaBIeHNEM MYHUALIUIATBHOM YCIYTH;

2) TpencTaBieHMS JOKYMEHTOB W HMH(QOpPMAIMH, KOTOPbIE HaXOJITCS B
PACIIOPSKEHUM OPraHoB, MPeAOCTaBSIONIUX TOCYAapCTBEHHBIE YCIyTH, OpPraHOB,
IIPENOCTABIAIOIMX MYyHUIUNANbHbIE YCIYTH, WHBIX TI'OCYAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYyIIpaBiIeHHs JIMOO II0JIBEAOMCTBEHHBIX TOCYapCTBEHHBIM
opraHaM HIJIA OpPTaHaM MECTHOTO CaMOYNpPAaBJICHWUs OpraHU3alliii, y4acTBYIOILIMX B
IPENOCTABICHUN MYHULUIAIbHOM YCIYTH, B COOTBETCTBHH C HOPMAaTHBHBIMA
IIpaBOBBIMU akTaMu Pocculicko#t @enepanuy, HOPMATHBHBEIME TPABOBBIMH aKTaMU
Kemeposcko#t obnactu - Kyzbacca, MyHUIMNAIbHBIMHA IMPAaBOBBIMH aKTaMH, 3a
UCKIIIOUEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIpEJeNeHHbId HacTero 6 c1. 7
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuAzaiuu npeaoCTaBIeHUs
roCyNapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT» I€PeUeHb JOKYMEHTOB;

3) ocylecTBiIeHUs JeHCTBUM, B TOM YHUCIE COINIACOBaHWUN, HEOOXOAUMBIX IS
NOMyYeHUs MYyHHULMIAIBHOH YCIYTM M CBSI3aHHBIX C OOpallleHHEM B UHbIE
TOCYIApPCTBEHHBIE OpraHbl, OPTaHbl MECTHOTO CaMOYyIpaBieHWs, OpPraHW3aluM, 3a
UCKIIIOYEHHEM TIONy4YeHMs] YCIYr M IIONydYeHHs IOKyMEHTOB W HH(OpMAaLuH,



[PEeOCTaBIsAEMBIX B PE3yNbTaTe MPENOCTABICHUS TAaKWX YCIYT, BKIIOUEHHBIX B
IlepeyeHb yCIyr, KOTOpPBIE SBISIOTCS HEOOXOAMMBIMH U 00S3aTEIbHBIMH IS
IIPEIOCTABICHUS MyHULIMIIATIbHBIX YCIIYT;

4) mnpencraBieHHS [JOKYMEHTOB X HH(OpMalUMM, OTCYTCTBHE ¥ (MJIH)
HEJOCTOBEPHOCTH KOTOPBIX HE YKA3BIBAIUCH [IPU IEPBOHAYAIIBHOM OTKa3e B IpHeMe
JTOKyMEHTOB, HEOOXOUMBIX ISl IPEAOCTaBICHHUS MYHUIIMNAIBHON YCIyTH, MO0 B
NTpeOCTABICHIY MyHULMIATBHON YCIyTH, 32 HCKIIOYEHHUEM CIIeAYIOIMX CTy4aes:

a) W3MEHEeHHWe TpeOOBaHMI HOPMATWMBHEIX IIPABOBBIX aKTOB, KacaroIuXCs
MPEAOCTABICHUST MYHMIMIAILHONW YCIyTd, TOCiie I[epBOHAYAIBHONH Momadu
3asIBJICHUS O IIPEeIOCTaBICHHHA MyHULUIIAJIBHON YCITyTH;

0) Hay4re omKOOK B 3asBJIEHUH O MIPEIOCTABICHUN MYHHUIIUIIAIBHON yCIyTH U
JNOKYMEHTaX, MHOJAaHHBLIX 3asfBUTENEeM II0C/Ie IEPBOHAUYAIBHOTO OTKaza B IIpHeMe
JOKYMEHTOB, HEOOXOAUMBIX I IPEeNOCTaBIeHUs MYyHHULUIIATHHON YCIIyTH, JIUOO B
IIPEIOCTABICHUN MYyHUUUNAIBHOW YCIYTH M HE BKIIOUEHHBIX B IIPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa ACUCTBUS JOKYMEHTOB WIJIH U3MEHEHNE WHOOPMAITIH TTOCIIe
[EPBOHAYAIBHOIO  OTKaza B  IIpUeMe  JIOKYMEHTOB, HEOOXOIWUMBIX  JJIS
[IPEOCTABIEHUS] MyHULIUIIAILHON yCIIyTH, IUOO B IPEAOCTaBICHHH MYy HHUIUIAILHON
YCIIyTH;

I) BBIIBIEHME JOKYMEHTAJIBHO MOATBEpXKAEHHOro (akTa (IPU3HAKOB)
OmuOOYHOTO WM NMPOTUBONPABHOTO AEHCTBUS (Oe3aeiicTBUs) MOJKHOCTHOTO JIHLIA
OopraHa, TpPENOCTaB/BIIOIIEr0  MYHULHNAIBHYHO  YCIYyry,  MYHUIUIAIBHOTO
ciryxarero, pabotauka M®L] npu riepBoHavaIREHOM OTKa3e B ITpHEME TOKYMEHTOB,
HEeOOXOAMMBIX Ul  NPEHOCTaBIICHHS  MYHHIMIIAIBHOW  ycioyrd, Jubo B
IIPEIOCTABICHUN MyHUUNAIBHON YCIIyTH, O 4YeM B MHCbMEHHOM BHJE 32 MOAIHUCHIO
PYKOBOJMTENS OpraHa, MPeJOCTABIISIOMEr0 MyHULIUIIABHYO YCIYTY, PYKOBOIUTEIS
M®I] npu nepBoHAYaJbHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX s
[PEIOCTABICHUS] MYHULMIAIBHOM YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TaKKe
IPUHOCATCS U3BUHEHUS 38 JOCTaBJICHHbBIE HEYT00CTBA.

2.8. McueprnipiBaroliil epeueHb OCHOBAHUM AJI 0TKa3a B IpUEME JJOKYMEHTOB,
HEeO0OXOOUMBIX NS IPEAOCTABICHNS My HUIUIIAJILHOM YCIIYTH.

- OTCYTCTBHE JOKYMEHTa, yAOCTOBEPSIONIEr0 JIMYHOCTS;

- OTCYTCTBHE NOKYMEHTa, IOATBEPXKAAIOLIETO IIPaBO IIPEACTABIIATE WHTEPECH
3asiBUTENS, O(OPMIIEHHOIO B COOTBETCTBHHM C JIEHCTBYIOIIMM 3aKOHOJATENLCTBOM
Poccuiickolt @enepanny;

2.9. HMcuepnriBaronvii mepedeHb OCHOBaHWM JUIsi NPUOCTAHOBIECHHS W (WJIH)
OTKa3a B [IPeAOCTaBICHHHA My HAIIUTIAIbHON YCIyTH.

[IpuocTtanoBneHue MIPEAOCTABIICHHUS MYHHULUTAJIEHON YCIIyTH
3aKOHOZATENbCTBOM Poccutickoit Menepaiii He Ipeay CMOTPEHBL.

2.9.1. VYIOJIHOMOYEHHBIM OpraH OTKa3blBAaeT B BbLJAYe KOIHUHM apXUBHBIX
JOKYMEHTOB, IOATBEPKAAIOIIMX IPaBO BIALACHUA 3eMJIEH B Cllydae, eClIu:



10

- OTCYTCTBYeT MHOKYMEHT, YNOCTOBEPSAIOIUH JIMYHOCTh, IIPY JIMIHOM
oOpalneHuy;

- OTCYTCTBYIOT HOKYMEHTHI, yKa3aHHble B IyHKTe 2.6.1 aIMHUHHCTPaTHBHOI'O
perjlaMeHTa;

- OTCYTCTBYIOT 3allpallBaeMble JOKYMEHTHI Ha XpaHeHHH,;

- OTCYTCTBYE€T B 3aABJCHHUU (QaMHIIHs, UM, OTYSCTBO (MPH HAIUYMH) JJIs
(usnyeckux ML, HaUMEHOBaHWE — IS IOPHAWYECKHUX JIML, U /WId
[IOYTOBBII/3JIEKTPOHHBIA aipec, /WK He NOLAaeTCs MPOYTSHHIO TEKCT 3aI1poca;

- CONEPKUTCA B 3alpOCe HELEH3ypHbIe JHOO OCKOPOUTENBHbIE BBIPAKECHHS,
YIPO3BI KU3HHU, 340POBBIO U UMYLIECTBY JOJDKHOCTHBIX JIAIL apXMBa, & TaK)Ke YICHOB
WX ceMel; / '

- OTBET IO CYLIECTBY yKa3aHHOH B 3aIlIpoce TeMBI (BOmpoca) He MOXKET ObITh JaH
0e3 pasrialieHWs CBEAEHHUM, COCTABILIIOMIMX TOCYNAPCTBEHHYIO WIIH HHYIO
OXpaHsIeMylo QelepabHbIM 3aKOHOM TaiHy (yKa3anHas MHQOPMAaLMS MOXKET OBITH
IpeACTaBiIeHa TOJIBKO NPU HAIWHUU Y 3aiBUTENS JOKYMEHTATBHO MOATBEPKICHHBIX
IpaB Ha IONy4YEHHE CBEICHWUH, COMAEpKalMX TOCYNapCTBEHHYIO TalHy # (Win)
KOH(UIEHIIMATBHYI0 HHPOPMAITHIO);

- 3aIIpoC KacaeTcs TeMBI (BOIIpOca), B OTHOIIEHHWW KOTOPOM 3asiBUTEIIO paHee
MHOTOKPaTHO JaBaJACh I[HCbMEHHblE OTBETHI IO CYIIECTBY, M TIPH I3TOM HeE
IPUBOAATCS HOBBIE JOBOJBl HIIM OOCTOSTEIHCTBA (PYKOBOJMTENb apXHBa WU
YIIOJIHOMOYEHHOE Ha TO JIMLO BIIpaBe MPHUHATH pellieHHe O 0e30CHOBATEJHLHOCTH
OUEpPENHOr0 3aIpoca W MPEKpallleHus] MeperucKd 0 JaHHOMY BOIIPOCY TIpH
YCIIOBHH, YTO yKa3aHHBIM 3allpoc U paHee Halpas/sieMble 3alpoChl HAIPABISINCH B
OJIMH H TOT Y€ apXHB);

- 3aIIpOC HAIpaBJieH B HEHAJISKAITUN OpraH;

- B 3aIIpoce yKa3aHa HeTloJIHasl, HeAOCTOBepHasl, MCKa)KeHHas WH(POpMAIIUs;

- HE T[pOLIeAUINX HAYYHOIO OIMCAHHS M TEXHUYECKOro O(hOpMIICHUS
TOKYMEHTOB, JIO 3aBEPINEHUS 3THX PadoT.

2.10. Tlepeuens yciyr, HEOOXOIMMBIX U 00A3aTENbHBIX IJIS MPEJOCTaBICHUS
MYHHIMIIATBHOW YCIYTH, B TOM HYHCJIE CBEACHHUS O JOKyMEHTe (JIOKyMEHTax),
BLIZIaBaEMOM (BBIIaBa€MbIX) OpraHM3allUsIMK, YYaCTBYIOIIUMH B IPEJOCTABICHHUH
MYHUALUIIATBHON YCITyTH.

Yenyrda, KOTOpble SBJSIIOTCS  HEOOXOIUMBIMH M - 00s3aTeNbHBIMHM I
NIPEOCTABICHUS My HUIIUIIANIBHOHN YCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsanmok, pasMep W OCHOBAHHUS B3UMaHHUS TOCYIAapCTBEHHOMN MOIIIHHEI
WITA WHOU IIIAaThl 3a MPeOCTaBIeHIEe My HULATTAIBHON YCITYTH.

- 3aIpOChl O BBIa4€ KONMUU apXWBHBIX JOKYMEHTOB, [TOATBEPXKIAIOIINX IPABO
BJIQJICHUAS 3€MJIEH, [TOCTYNHUBIINE OT OPTraHOB IOCYJAapCTBEHHON BJIACTH U MECTHOIO
CaMOYIIPaBJIEHUs, HCIOJHSIOTCS YIOJIHOMOYEHHBIM OpraHoM Ha Oe3BO3ME3THOH
OCHOBE;
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- 3aIpoChl O BBIIAYe KOMMH apXUBHEIX JOKYMEHTOB, IIOATBEPKAAIOIINX [IPaBo
BJIaJleHUsT 3eMJIeH, I[IOCTyIMBIIHE OT IOPHIMYECKAX H (GU3WYECKHX JIHL,
UCIIOJIHSIOTCS YIIOTHOMOYEHHBIM OPTraHoM Ha 0€3BO3MEe3THOM OCHOBE.

2.12. Tlopsnok, pasMep M OCHOBaHHS B3UMAaHMS IUIATHI 3a IPEHOCTABIICHHE
yCIYr, HEOOXOMMMBIX M O0S3aTeNbHBIX [UIS MPEAOCTABICHUS MYHHUIUIIAILHOMI
YCIIyTH, BKJIFO4asi AHPOPMaLIKIO 0 METOJIMKAX pacueTa pasMepa TaKoH IIaThl.

Yciyrd, KOTOphIe SBISIIOTCS HEOOXOIWMBIMH ¥ OOS3aTENIbHBIMU IS
[IPEAOCTABIEHUS MYHUIUIIAIEHON YCITYTH, OTCYTCTBYIOT.

2.13. MakcUMaJIbHBII CpPOK OXHJAHWS B Odepeld NpU [ojadve 3ampoca o
IIPEIOCTABIEHUHT MyHULIUIIAIBHON YCIIYTH, YCIIyTd OpraHu3alliy, Y4acTBYIOIIEH B ee
[IPELOCTABICHUY, U TIPY NOJyYEHUH DPe3ysbTaTa IPEOCTABICHUS TaKWX YCIyr He
JIOJDKEH IIPEeBBIATh 15 MUHYT.

2.14. Cpox M TIOpSNOK PETHCTPalMy 3ampoca 3asBHUTeNs O NpPeJOCTABICHHH
MYHULHUIIAIBHON YCIyTH, YCIYId OpraHu3allii, YYacTBYIOIIEH B ee NpeICcTaBIeHUH,
B TOM YHCIIE B JJIEKTPOHHON hopme.

3asBieHHE, NPEACTABICHHOE 3asBUTEJIEM JIUYHO JIHOO €ro TMpeaCcTaBUTEIEM,
PETHUCTPUPYETCs B YCTAHOBIEHHOM ITOPSAJIKE B YIIOJTHOMOUYEHHOM OpraHe B TeYeHHe 1
pabodero mHA ¢ JaThl HOCTYIIIIEHUS TAKOTO 3asBICHHUSL.

3asBleHHE, NPEACTABICHHOE 3asBUTENeM JIHOO ero IMpeAcTaBUTENIeM depes
MOILI, perucTpupyercsi B YCTAaHOBICHHOM MOPSAKE YIOJHOMOYEHHBIM OPTraHOM B
JleHsb noctyrenus ot MOILI,

3asBieHue, TOCTyNHBIIee B ajiekTpoHHod ¢opme wa EINTY, PIIY (upwm
HAJIWIUHM TEXHUYECKON BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM MOPSIKE
YIIOJITHOMOUEHHEIM OpraHoM B JIeHb €ro IIOCTYIUIGHHS B CiIy4dae OTCYTCTBHUSA
aBTOMATHUECKOM  peructpauuu 3ampocoB Ha EINY, PIIY. 3assnenue,
IOCTyNHUBIIEE B Hepabodee BpeMsi, pErMCTPUPYETCs B IIePBEIH pabodnil 1eHsb.

3asBieHHe, MOCTYIHBIIEE B YIOJIHOMOUYEHHBIH OpraH TOYTOBOM CBS3BIO, IO
DIEKTPOHHOM mouTe, MO (aKCUMIIBHOM CBA3U (IPH HAIWYUKA TEXHUYECKOH
BO3MOXHOCTH), IO 3aIHALICHHOMY KaHally C HCII0JIb30BaHHEM IIH(POBATBHBIX
(KpunTorpa@uueckux) CpelCTB PErUCTPUPYETCS CHENUaAUCTOM YIIOJIHOMOYEHHOTO
opraHa B JI€Hb IMOCTYIUIEHUS €ro MOCTYIJICHHUS.

2.15. TpeboBaHus K TOMELIEHUSAM, B  KOTOPBIX  MPENOCTaBIACTCS
MYHULUAITANIbHAS YCIIyra, K 3aly OXWAAHUs, MecTaMm ISl 3allONHEeHUs 3alpocoB O
MPEeOCTaBIEHUN MYHULUIIATBFHON yCIIyTy, MHQOPMAIMOHHBIM CTEH]aM ¢ o0pa3aMu
FX 3allOJHEHUS W [epeyHeM [OKYMEHTOB, HEOOXOMUMBIX [UJIsl IIPeJOCTaBIICHHUS
MYHULIMIIATBHON YCIYTH, B TOM YXCTE K 00ECTIeUeHUI0 JOCTYITHOCTH JJI HHBAJIUI0B
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickod
Denepanyiu 0 CONHANBHOM 3aIlUTe HHBAIHIOB.
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2.15.1. lloMemenus YIOJHOMOYEHHOrO oOpraa Ui TPEeAOCTaBICHHS
MYHHLUIAIBHON YCIyTH Pa3MELIaroTCsl Ha [IePBOM 3Taxe 34aHHs, 000pym0BaHHOIO
OTAEIBHEIM BXOJOM, JIMOO B OTHENBHO CTOSIIEM 3HaHHU JUIT CBOOOJHOTO JOCTyIA
3asiBUTeNe. [lepeBrKeHIe IO IIOMEIIEHHUSIM YIIOTHOMOYEHHOTO OpraHa, B KOTOPhIX
[IPOBOAMTCA IIPUEM 3asBJICHHSA W NOKYMEHTOB, HE JOJKHO CO3/aBaTh 3aTpyIHEHUH
JTUTSI JIAL C OTPaHMYE€HHBIMU BO3MOXXHOCTSIMHE 37I0POBBS.

1lpu pacrnonoxeHuH IOMELIEHHUS YIOJHOMOYSHHOTO OpraHa Ha BEPXHEM JTaXe
CIIELMAIUCTH! YIIOJHOMOYEHHOIO OpraHa 00s3aHbl OCYIIEeCTBISATh IPUEM 3asBUTEIIEH
Ha MEePBOM 3TaXe, €CIU [0 COCTOSHHUIO 3/I0POBbS 3asBUTEND HE MOXKET MOJHATHCS T10
JIECTHUILIE.

Ha Tteppuropnu, npusieraromed K 3JaHA0 YIOJHOMOYEHHOIO Oprafa,
OpPraHU3yTCA MecTa Ui NapKOBKKA aBTOTPAHCIIOPTHLIX CPEICTB, B TOM YHCIIE MecTa
IJIs1 TIapKOBKH aBTOTPAHCIOPTHBIX CPEACTB HMHBAIUNOB (He MeHee 10 MpoLEHTOR
MeCT, HO HE MEHee OJHOr0 MECTa), JIOCTYIl 3asBHUTENEeH K MapKOBOYHBEIM MeCTaM
ABJSCTCS OCCIIIATHLIM.

IToMemenue ynoaTHOMOYEHHOIO OpraHa JUisd mpHema 3asBUTeNned obopymyeTcs
UH()OPMAIlMOHHBIMU CTEHJaMH, Ha KOTOPBIX pasMelaercs Qopma 3asBieHUs ¢
oOpa3loM ee 3amoNHEHWS W IIepedYeHb JOKyMEHTOB, HEOOXOMUMBIX IS
IIpeOCTaBIeHUS MyHALUITATBHON YCIYTH.

ITomeleHusi, B KOTOPBIX OCYILUECTBISIOTCS OEUCTBUS MO IPEIOCTABICHHIO
MYHULMIAIBHONR YCIyrH, 00ecleduBaIoTCs KOMITBIOTEpPaMH, CpPEICTBAMHU CBS3H,
BKJIFOYAs JOCTYN K WH()OPMAaLMOHHO - TEIEKOMMYHHKAIIMOHHON ceTH «MHTepHeT»,
OPITEXHHUKOW, KaHLEIIPCKUMH TPUHAIJICKHOCTAMH, HWHGOOPMALMOHHBIMA U
CIIPaBOYHBIMM MaTe€pHallaMM, HarJSIAHOW HH(pOpMaluel, CTYNbSIMH ¥ CTOJIaMH,
CpencTBaMM IOKapOTYyIICHWSI W OIOBEIIEHHUS O BO3HWKHOBEHHWH YpPe3BLIYalHOMN
CUTyalluH, JOCTYIIOM K PErHOHAJIbHON CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJEUCTBHS, a Takke oOecrneymBaeTcs JOCTYIMHOCTh [UIsi HMHBAJTHAOB K
yKa3aHHBIM IIOMEIIEHUsSM B COOTBETCTBHU C 3aKOHOJATEIBCTBOM Poccuiickoit
depepalivi 0 COLMANBHON 3aIIUTE HHBATUIOB.

3al OXWJaHUs, MecTa I 3alOJIHeHMs 3alpocoB W IpHeMa 3asBUTEIeH
000pYAYIOTCS CTYJIbSIMHU, U (HMIIH) KPECEIbHBIMHU CEKITUSAMU, U (MIJIN) CKAMBSIMH.

WNudopMaiionHple MaTepuanbl, OpefHa3sHadyeHHble AN WH(OOPMUPOBAHUS
3asBUATEJIEH O MOpsJIKE NMPEeHOCTaBICHUS MYHHUIUIIATBHON YCIyTH, pa3MelatoTcs Ha
UH(OPMAITMOHHBIX CTEHJIaX, PACIIONOKEHHBIX B MecTaX, 00eCIeunBaroILIUX JOCTYT K
HUAM  3asgBUTeNed, ¥  OOHOBIAIOTCS  NOpU  M3MEHEHUHM  JIeHCTBYIOIIErO
3aKOHOJATENbCTBA, PEryJUPYIOIIEro MPEeAOCTaBICHUE MYHULMIAIBHON YCIyTH, U
CITPABOYHBIX CBEAEHUM.

HWudopmanuonnsie CTeHIb AOKHBI PACIIONaraThCs B MECTE, IOCTYITHOM JUIS
IIPOCcMOTpa (B TOM HYHKCIIE IPH OOJIBIITOM KOJIMYECTBE ITOCETUTEEH ).

2.15.2. Jlna obecnedyeHUs] NOCTYIIHOCTH IIOJNIYHUEHUS MYHHULUTNAIBHON YCIYTH
MaJOMOOWIBHBIMA TpyNIIaMd HACeJIeHUs 3JaHWsS U COOpPYXeHHS, B KOTOPBIX
OKa3blBAETCA yClyra, OOOpYAYIOTCS COrJIaCHO HOPMATHBHBIM TPEOOBaHHUSM,
YTBEPXKICHHBIM IIpuKazomM MuncTtpos Poccum ot 14.11.2016 No 798/mp «0O6
yreepxkaenun CIT 59.13330 «CHull 35-01-2001 [locTynHOocTh 3[aHHH H
COOPYXKEHUH IJI1 MaJIOMOOMIIBHEIX FPYIII HACEJICHUS.
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B xabumere mno mnpueMy MaJIOMOOWIBHBIX TPYII HACeNeHUsS HMeeTcs
MEIUIMHCKAs anTeyKa, IMTheBas BoJa. IIpH HEOGXOMMMOCTH COTPYIHHK
YTIOJTHOMOYEHHOI0  OpraHa, OCYIUECTBIAIOIMM INPHEeM, MOXET BBI3BATH KapeTy
HEOTJIOKHOU CKOPOH MMOMOTITH.

Ilpu oOpameHud rpaxJaHUHA C HapyLICHUSIMH  (QYHKIHNA — OIIOpHO-
ABUIaTENILHOTO armapara pabOTHUKU YIONHOMOUEHHOIrO OpraHa NpealipyHAMAIOT
CleAyroLye NeHCTBUSA: :

- OTKPBIBAIOT BXOJAHYIO JIBEPh W IIOMOTAIOT TPAKAaHHUHY OeCpersTCTBEHHO
MIOCETUTH 3/laHHE YIIOTHOMOUYEHHOTO OpraHa, a Takke 3apaHee MpeayIpexIarT O
CYILLECTBYIOIIMX Oapbepax B 37aHUH;

- BBISCHSIOT IeJIb BU3WTA TpakJaHWHA U COMPOBOXKAAIOT €ro B KaOWHET 10
IIpUeMy 3asBJICHHUS; MOMOralOT TpaXJaHWHY CEeCTh Ha CTyJ WM pacrojararT
KPECIO-KOJISACKY Yy CTOJIa HAIIPOTHUB CIEIMATIMCTA, OCYIIECTRISIOIETO IIPUEM;

- COTPYIHUK YIOJHOMOUYEHHOTO OpraHa, OCYIIeCTRISIOINMN TpUeM, IPHHUMAET
rpax/laHuHa BHE O4Yepelu, KOHCYJBTHPYET, OCYIIECTBIISIET IPHEM 3asBICHUS C
HEOOXOJUMBIMH JTOKYMEHTaMH, OKa3blBaeT IIOMOIIb B 3allOJHEHUH OJIaHKOB,
KOIIUPYET OKYMEHTHI;

- [0 OKOHYAaHUHM IIPENOCTaBICHUS MYHULHUIAIBHON YCIYTH COTPYIHHUK
YIIOJTHOMOUYEHHOTI'0 OpraHa, OCYIIECTBIISIIOLINH TpHeM, MOMOTaeT IPaKIaHUHY BbIMTH
(BpIEXaTh) U3 KabHHETa, OTKPHIBACT ABEPH, COMPOBOKIACT I'PaXJaHWHA IO BBIXOJA
U3  30aHMdA, M [IOMOraeT [OKMHYTh 3JlaHHe; IepelaeT  TIpakJaHHHA
CONIPOBOXJAIOLIEMY JIMIy WM IO €ro JKeJIaHHIO BBI3BIBAET AaBTOTPAHCIIOPT U
OKa3blBaeT COJIEHCTBHE MPH €ro I0CcaKe.

IIpu  ofpamieHuuM TpaxAad C  HENOCTaTKaMH  3peHus  paOOTHHUKH
YIIOJTHOMOYEHHOT'0 OpraHa NpeAnpUHUMAIOT CIeAyomue JeHCTBIS:

- COTPYAHHK YIOJHOMOYEHHOTO OpraHa, OCYILECTBIISIOUTNM TpueM, IPUHUMaeT
rpaKJaHWHa BHE O4epequ, I[IOMOTraeT COPHEHTHPOBAaThCSA, CECTh Ha  CTyJ,
KOHCYJIbTHPYET, BCIyX IPOUYHATHIBAET MOKYMEHTHI W [ajiee 1O HECOXOOUMOCTH
IPOU3BOAUT MX BblAady. lpu oOMIEHWH C rpaXJaHWHOM C HEIOCTAaTKaMW 3PEHUS
HE00X0MMO O0IIaThCs HENOCPEACTBEHHO C HUM CaMHM, & HE C COIPOBOYKIAIONIUM
€ro JIUIIOM, B Oece/ie M0JIb30BaThCS OOBIYHON pasrOBOPHOHN JIEKCHKOM, B TOMEILICHUH
HE ClieyeT OTXOAMTH OT Hero 0e3 MpeaypesKIeHHs;

- COTPYAHMK YIIOJHOMOYEHHOTO OpraHa OKa3bIBaeT ITOMOLIs B 3allOJIHEHUH
OJTaHKOB, KOMHPYeT HEOOXOMUMbIE JOKYMEHTHL [l TTOANHCAHMS 3asgBIECHUS
NOABOAUT JIUCT K aBTOpY4YKe TpaxKIaHHHA, I[I0MOTaeT COPUEHTHPOBATBCA U
nojanucats Onank. [Ipy HEOOXOOUMOCTH BBIJAIOTCS IMAMSATKU i CIAaOOBUAMIMX C
KPYIHBIM ILIPAPTOM;

- 10 OKOHYAHWH IPEJOCTaBJICHUS MYHULUMIAIBHON YCIYT¥M COTPYIHHUK
YIIOTHOMOUYEHHOTO OpraHa, OCYIIECTRIIAIOMINY IpUeM, TToMoraeT rpaXXAaHuHy BCTaTh
CO CTyJjla, BBINTH H3 KaOHWHETa, OTKPBIBAET [BEPH, COMPOBOXKAAET TpakJaHUHA K
BBIXOZY W3 3[laHusl, ¥ MPOBOXKaeT Ha YINUITy, 3apaHee MPeAyNpeauB MTOCETUTENS O
CylLIecTByOmuX Oapbepax B 3NaHWH, IepelaeT IPaXAaHWHA COMPOBOXKIAIOLIEMY
JULLY WK 110 €r0 XKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.

Ilpu  ofbpamiennm  rpaxpanwHa ¢ JgedexTamu  cllyxa  pabDOTHHKH
YIIOJIHOMOYEHHOTO OpraHa MpeANpUHUMAIOT CJIEYIOIINe AeHCTBAS:
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- COTPYIHUK YIOJHOMOYEHHOTO OpraHa, OCYIUEeCTBILTIOMMM prueM IpaKiaH ¢
HapyLICHHEM ClIyxa, 00pallaeTcsi HEIIOCPEACTBEHHO K HEMy, CIIPAIIHBACT O LENH
BU3UTA WU Ha€T KOHCYJIbTAllMI0 Pa3MEPEHHBIM, CIIOKOHHBIM TEMIIOM PEUH, MPH 3TOM
CMOTPHT B JIMLIO IIOCETUTEIs], TOBOPHUT SCHO, CJI0BA NOMOJIHSET TOHATHEIMH XKECTaMH,
BO3MOXHO OOILEHHE B NHCbMEHHOM (opme OO Hepe3 MepeBOAUMKA JKECTOBOIO
A3bIKa (CYypIOIePEBOTINKA);

- COTPYJIHHK YIIOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBISIOIINN [TpHeM, OKa3biBaeT
[IOMOIIb U COAEHCTBHE B 3allOJHEHUH OIAHKOB 3asBICHUHN, KOMMUPYET HEOOXOAUMELE
JOKYMEHTBL.

2.15.3. TpeboBaHHs K KOM(OPTHOCTH M [JOCTYITHOCTH TIPEIOCTABJICHIS
rocylapcTBeHHOW yciayrm B MOILl  ycTaHaBiMBarOTCS  ITOCTAHOBIEHHEM
IIpaBurensctBa Poccuiickoit @eneparun oT 22.12.2012 Ne 1376 «O0 yTBepKIeHHH
[IpaBun  opraHusan¥y  OEATEJBHOCTH  MHOTO(YHKI[MOHAJBHBIX  IIEHTPOB
[IPEAOCTABIEHUS I'OCY JaPCTBEHHBIX ¥ MyHHUIIUTIATHHBIX YCITYT.

2.16. IlokazaTenn AOCTYTHOCTH ¥ KadecTBa MYHUIUITAILHOHN YCIyTH,

2.16.1. OcHOBHBIMH TIOKa3aTENSIMU AOCTYITHOCTA M KauecTBa IMPEJOCTaBICHHUS
MYHHALUNAIBHOU YCIYTH SBIAIOTCA:

PACIIONOKEHHOCTh [TOMEIIEHUH YIIOJJHOMOYEHHOTO OpraHa, NpelHa3HaueHHBIX
IJIS TIPEOCTABIEHUS MYHUIUNAIBHOW YCIyTH, B 30HE AOCTYNHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTpalIsaM;

CTENEHb UHGMOPMHUPOBAHHOCTH 3asBHTENS O TIOPSIKE IIPEOCTaBICHHUS
MYHULUNIAIBHOW YCIYTH (DOCTYIHOCTh MH(QOPMALUWHd O MYHHULHMITAJILHOW yCIyTe,
BO3MOXHOCTb BBIOOpa criocoba mofydeHust HHPOpMAaIHH );

BO3MOXHOCTb BbIOOpa 3asBuTenieM GopMm oOpameHus 3a MOIydYeHHeM
MYHULUIATBHON YCIIyTH; '

JIOCTYIIHOCTH OOpamieHns 3a NpeJOCTaBICHNEM MYHULUIIATHEHOW yCIIyTH, B TOM
YyucIIe ISl JTAL ¢ OTPAHUYEHHBIMHA BO3MOXKHOCTSMHU 3[J0POBbS;

CBOEBPEMEHHOCTH [IPE/IOCTaBICHHUS] MyHHIIUIIAIBHON YCIYTH B COOTBETCTBHU CO
CTaHJIapTOM €€ NPEIOCTaBICHUS;

COOJIIOZIEeHUE CPOKOB IIPEIOCTABJACHUS MYHHLMIAIBHON YCIyIrd K CPOKOB
BBIITOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP IPHU NPEAOCTaBICHAN MYHHLMIAIbHOH
YCIYyTH;

BO3MOXXHOCTh  MOJNydyeHHs  HHQoOpMauu O  XOAe  IIPEJOCTaBJICHHSA
MYHULUANTAILHOHN YCIIyTH;

OTCYyTCTBHE ODOCHOBaHHBIX JKajlo0 CO CTOPOHBI 3afBUTENS MO Pe3yNbTaTaM
IPENOCTaBIEHUS MyHULIMIIAJIBHON YCIIYTH;

OTKpBITBIM JOCTYNl AN 3asBUTENIeH K HHOOpMalUW O TOPSAKE M CpoKax
IIPEIOCTABICHUS] MYHHULWNAIbHON YCIyrH, MOpSAKE O0XaJIOBaHWUsS [EWCTBHH
(Oe3/elCTBUS) YIIOTHOMOYEHHOT'O OpraHa, pPyKOBOIUTENS YIIOJHOMOYEHHOTO OpraHa
MO0 CHelUaNCcTa YIOJHOMOYSHHOrO OpTraHa;

HaIp4ue HeoOXOIWMOTO W JIOCTaTOYHOTO  KOJHMYECTBA  CIELUAIHACTOB
YIIOJTHOMOYEHHOIO OpraHa, a TakXe IOMENIEHWW YIIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIAETCS IPUEM 3asIBJICHAN U JOKYMEHTOB OT 3aABUTENEH.
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2.16.2. YIONHOMOYCHHBIMH OpraHaMi 00ecTeunBaeTCs CO3NaHne MHBAIUIAM U
MHBIM MAaTOMOOW/ILHEIM TPYINaM HACENeHUS CICHYIOLINX YCIOBHH MOCTYIIHOCTH
MYHULATIATBHOW YCIYyTM B COOTBETCTBUM C TpPeOOBaHHSIMH, YCTAHOBJIEHHBIMH
3aKOHO/IaTEIbHBIMIA U HHBIMA HOPMATUBHBIMHU ITPAaBOBLIME aKTaMH:

OKa3aHHe WHBAUAAM IIOMOIIY, HEOOXOAUMOMU JIJIsl TOTyHYEeHUSI B JOCTYITHOM st
HuX ¢opMe HH(OpMAIMK O IIPaBUIAX IPETOCTaBICHUS MyHUIUNAIBHON YCIyTH, B
TOM uHciie 00 oQOpMIICHHH HEOOXOMAUMBIX IS MOyYEeHUS MyHHULMIIATEHONU YCITyTH
NOKYMEHTOB, O COBEPIIEHHM MMH [pYyIrMX HEOOXONWMEIX MJId IIOJy4YeHHUs
MYHULUTIAJIBHON YCITyTH JEHCTBUN;

NPEeNOCTaBIEHHE MYyHHUIMIIAJBHON yCIyTH HHBaIWAaM [0 CIyXy, IpH
HEOOXOAUMOCTH, C HCIIONB30BAaHUEM PYCCKOIO JKECTOBOrO SI3bIKA, BKIIOUAs
obecrieuenue J0IMyCKa B IOMEIIEHUE CYPIIONEPEBOAUNKA, THHIOCY PIONEPEBOUHNKA;

OKa3daHWE IIOMOIUM MHBAIKJAM B IIPEOAOJEHUH O0apbepoB, MEIIArOIIHX
HOJTyYEHHIO My HUIUTAJIFHON yCIIyTH HapaBHE C IPYTUMU JTHUIaMH.

2.16.3. Ilpu mnpenocraBieHUM MYHULUIAJIBHON YCIyTW B3aUMOJIEHCTBUE
3asBATES CO CHIEHUAJIUCTOM YIIOJHOMOYEHHOIO OpraHa OCYLIECTBISETCS IIpH
JTMYHOM 0OpaIlieHNH 3aSBUTEINS:

IUIs NOJy4YeHWs MHPOpMalUH IO BOMPOCaM IPeJOoCTaBIEeHMS MYyHHULMIAIBHOH
YCIIyTH;

IULS TIOIaY X 3asIBICHUS U JOKYMEHTOB;

JUISL TOJTy4eHUsI UHOOPMALNK O X0/e IPeJOCTaBIeHUs] MyHULIMITAIbHON YCITyTH;

JUISL IOJTyYeHUs pe3ysibTaTa IpeAoCTaBISHN My HUIIUTIAIFHON YCITyTH.

[IpomOIKUTENBPHOCTE  B3aUMOJCHCTBHS  3aABHTENS  CO  CIIEUAITHCTOM
YIIOJTHOMOYEHHOI'O OpraHa HEe MOXET MPEBBINIATE 15 MUHYT.

2.16.4. TlpenoctaBneHue MyHULMNAIbHOW yciayrn B MOL[ BO3MOXHO mnpu
HaJIMUYHMH 3aKJII0YEHHOIO COTTIAIEHUs] O B3aUMOACHCTBUU MEXIY YIOJHOMOUECHHBIM
opranom u MOI1I.

VYIONHOMOUYEHHBIM opran oOecneduBaeT HHMOPMUPOBAHHE 3asBUTENEH O
BO3MO>XHOCTH TIOJIy4eHHUS] MyHHUIIUIIAJIBHON yciiyrd Ha Oa3ze ML B ciayudae nogauu .
3asBJIEHUS O IIPEJOCTaBICHUH MyHULUNAIbHOX yciyrd B M®L] HenocpencTBeHHOE
IIPEOCTABICHUE MYHHIMUIAIBHON YCIyIM OCYIIECTBISETCS YIOJTHOMOYECHHBIM
OpraHOM.

[TpenocraBieHue  MYHULHNAIBHOM  yCIYTM  TOCPEACTBOM  3ampoca O
IIPEIOCTABICHUH JBYX W O0Jiee IrOCyJapCTBEHHBIX W (WJIM) MyHHLUIIAIBHBIX YCIYT
(xomruiekcHoro 3ampoca) B MO®I[ npu omHOKpaTHOM OOpallleHWH 3asBUTENS He
OCYILECTBIISIETCS.

2.17. HWuple T1peboBaHMWS, B TOM UHCIE YYHUTHIBAIOIIHWE OCOOEHHOCTH
[IPEIOCTABICHUS MYyHUIIUNAIBHONA YCIYTH MO 3KCTEPPUTOPHATLHOMY NPUHIUITY U
0COOEHHOCTH TIPEAOCTABICHUSI MY HULIUIAIBHON YCIIYTH B 3JIEKTPOHHOHU (hopme.

2.17.1. IlpenocraBnenre MyHUIUNAIBHOU YCIYyTH IO 3KCTEPPUTOPHATBHOMY
IIPUHILIAITY HEBO3MOXKHO.

2.17.2. 3asButens BrpaBe OOpPATUTHCS 3a IPENOCTABICHAEM MYHULIMAIAIBHOMA
YyCIIyT'H H NO0JaTh JOKyMEHTHI, yKa3aHHble B IyHKTe 2.6 aJMHUHHCTPATHBHOI'O
periaMeHTa, IIpY HAJIMYUK TEXHUYECKOH BO3MOKHOCTHU B 3JIEKTPOHHOU (hopMme uepes



16

EIl'Y, PITY (upu HaNW4YWUX TEXHUUYSCKOW BO3MOXHOCTH), O 3aUIMIIEHHBLIM
KaHajlaM C HCIOJIB30BAaHWEM IMH(POBAIBHEIX (KPHITOTPaDHUUECKHX) CpEICTB
3al(UTEl NIPH YCJIOBHM 3aK/IIOUEHHUS COIVIANIeHUs O B3aWMOJeicTBuuM B cdepe
ApXUBHOIO Jejia ¢ YHNOJIHOMOYEHHBIM OpPraHOM, C HCIIOJIB30BaHHWEM 3JIEKTPOHHEIX
JOKYMEHTOB, IIOJINUCAaHHBIX . 3JIEKTPOHHOM IMOJINUCBI0O B  COOTBETCTBHH  C
TpeboBanusiMu DenepanbHoro 3akoHa oT 06.04.2011 No 63-D3 «O06 31neKTPOHHOM
MTOATIMCHY.

YromHOMO4YeHHBIM opraH obecrneuwBacT WHOOPMUPOBAHHE 3asBUTEIEH 0
BO3MOXXHOCTH TIOJTyYeHHs] My HHLIMUIIATbHOU yeryru yepes EITY, PIITY.

Obpamenne 3a yciyrod depes EIIY, PIII'Y ocywmecTtBisercs OyTeM
3all0JIHEHHSI WHTEPAKTUBHOM (GopMbl 3asBieHUs (OpMUPOBAHMS 3ampoca o
NPEOCTaBIEHHH MYHHLUNAIBHONW YCIyTH, COIAEp)aHUE KOTOPOTO COOTBETCTBYET
TpeOOBaHUAM (DOPMEI 3asBICHUS, yCTAHOBJIIGHHONW HACTOSIIAM aJIMUHHCTPATHBHEIM
pernmaMeHToM) (fanee - 3ampoc). OOpallleHue 3asBUTENS B YIIOJHOMOYEHHBIA Oprax
VKa3aHHBIM CII0COOOM o0ecreynBaeT BO3MOXKHOCTH HANPaBICHHS Y IIOJyYeHHS
OJTHO3HAYHOM W KOH(QUACHUHMAIBHOM HWHGOpPMAaNHU, a TaKKe I[IPOMEKYTOUHBIX
COOOILEHUH ¥ OTBETHOM HH(OpPMAIMU B BJIEKTPOHHOM BHJIEC C HCIIOJNB30BAHUEM
JIEKTPOHHOM IOANMCH B IOPSJKE, TPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM
Poccuiickoit @enepanuu.

2.17.3. Ilpu nipenocTaBieHUN MYHHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOH hopme
nocpenctsoM EINNY, PITY (npy Hadu4wy TEXHUYECKOH BOSMOXKHOCTH) 3asIBUTEIIO
o0ecrieuynBaeTcs: ,

- T[oJgydeHue HHPOpMaUMM O TOpSAKE W CpPOoKax IPeJOCTaBICHUS
MYHULUNIATHHON yCITyTH;

- 3aIUCh HAa INpHEM B YIOJHOMOYCHHBIM OpraH [JIs IOJa4yMl 3asBJICHHUS U
JIOKyMEHTOB;

- popMUpPOBaHUE 3aIPOCa;

- TIPUEM U PEeTUCTPAIHs YIIOIHOMOYEHHBIM OPTaHOM 3aIlpoca U JIOKYMEHTOB;

- IOJyUeHHUe pe3ynbTaTa NPeNoCTaBICHUS My HIIUITATEHON yCIyTH;

- TIONMy4YeHHe CBeJACHHH O XOie BBITIONHEHUS 3a1Ipoca;

- OCYILIECCTBJICHIE OLICHKH KauecTBa MPEeIOCTaBICHNS MYHULIUTIAIBHON YCIIyTH;

- JocynebHoe (BHecyneOHoe) oOXaloBaHWE pelleHud ©  JeUCTBUH
(Oe3nmelcTBHS ) YIIOJITHOMOYEHHOTO OpraHa, PyKOBOIUTENS YIIOJIHOMOYEHHOIO OpraHa
6o crienuanucTa yrioJHOMOYEHHOTO OpraHa.

2.17.4. Tlpu ¢GopMHpOBaHWU 3alpoca B 3JIEKTPOHHOM BUJe (IpU HAJIUIHU
TEXHUYECKON BO3MOXHOCTH) 3aIBUTEIO 00ECIIEUNBACTCS:

a) BO3MOXKHOCTH KONMPOBAHMS M COXPAHEHHS 3alpoca U MHBIX NOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEJOCTABICHUS YCIYTH;

©) BO3MOXXHOCTH TIeUaTH HA OyMaKHOM HOCHTESe KOIMHUU SIEKTPOHHOH (POPMBI
3ampoca;

B) COXpaHEHHe paHee BBEACHHBIX B AJIEKTPOHHYIO (HOpMy 3ampoca 3Ha4YeHHH B
JF000H MOMEHT IO JKEJIAaHHIO IIOJIB30BaTEe/s, B TOM YHCIE NIPHA BO3HUKHOBEHHUU
omOOK BBOJIA ¥ BO3BPATE JUIs MTOBTOPHOTO BBOJA 3HAUEHUH B 3ICKTPOHHYIO (GOpMy
3ampoca;
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I') 3aII0JIHEHUE TIONIeH DIeKTPOHHOM GOPMEI 3ampoca A0 Hadala BBOJA CBEISHUN
3asABUTEIIEM C KCIIOJNIL30BAHHMEM CBEACHHH, pasMEIIeHHBIX B (eaepanbHOi
rocyIapCTBEHHON MH(pOpPMallMOHHOHN cucTeMe «EnwHas cucteMa uaeHTH(DUKALMU 1
ayTeHTUQUKalUM B  HHOpacTpykType, obecneuuBaromelf wHOOPMALHOHHO-
TEXHOJIOTHYECKOe B3aUMOEeHCTBHEe MH(DOPMALMOHHBIX CHUCTEM, HUCIOIB3YEMBIX IS
IIPEJIOCTABIIEHUS T[OCYNapCTBEHHBIX X MYHHUUNAIBHBIX YCIYT B 3JEKTPOHHOM
bopme» (manee - euHAs CUCTeMa HACHTH(OUKAIME U ay TEHTH(OUKALIMN ), X CBEJCHUMN,
onyOnvkoBanHbix Ha EINI'Y, PIONY, B dacTh, Kacaromieiics CBeIeHHH,
OTCYTCTBYIOIIIUX B €IMHOU cUCTeME UIACHTU(UKAIIUY U ay TeHTU(DUKALINH,

1) BO3MOXHOCTh BEPHYTHCS Ha JIEOOOW W3 3TAIOB 3aMONHCHWS 3NEKTPOHHOH
popmsbl 3ampoca 6e3 NoTepy paHee BBeIEHHOW HHPOPMaIIUH;

€) BO3MOXHOCTE moctyma 3assutens Ha EIITY, PINIY k paHee mogaHHBIM HM
3ampocam.

[Ipn HampaBieHUH 3aIpOCca WCTOJIB3YETCA MPOCTas JIEKTPOHHAS MOAIUCE, TIPH
YCIIOBHH, YTO JJHYHOCTD 3asBUTEIS yCTAHOBIIEHA IPH aKTHBAIUH YUETHON 3aITHCH.

Jampoc MW HHBlE JOKYMEHTBl, HeOOXOZMMBIE JUI1 IMPEJOCTaBICHUS
MYHULUNIATBHONX YCIyr¥, MOJIMCAHHBIE [POCTOM DIEKTPOHHOW IIOMIMCHIO U
MTONAHHbIE 3asBUTENIEM, TIPU3HAIOTCS PABHO3HAYHBIMHU 3aIIPOCY ¥ MHBIM JOKYMEHTaM,
NIOJNIMCAaHHBIM COOCTBEHHOPYYHOU TIOAMUCHIO M IPEJACTABICHHBIM Ha OyMaXHOM
HOCHTEJIE. ,

YIONHOMOUYEHHBIM OpraH OOecleYMBaeT IpUeM JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPENOCTAaBICHHA MYHULMNAIBHON YCIyrH, M perucTpauyio 3ampoca 0e3
HEOOXOAUMOCTY IOBTOPHOTO MNpPEACTAaBICHUS 3asBUTENEM TAaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTeNe, ©CIM HHOEe HE YCTaHOBJICHO (elepalibHBIMH 3aKOHAMH H
IPUHUMAEMbIMH B COOTBETCTBUHM C HHUMH aktaMu [IpaButenbctBa Poccuiickoi
Qenepanuy, 3akoHamMu Kemeposckoit obmactu - Kysbacca M mprHHMaeMbIMH B
COOTBETCTBUM ¢ HUMU akTamu [IpaBurtenscTa Kemeposckoit obnactu - Kyszbacca.

[IpenocTaBiene MyHULUIIAIGHON yCIyTH HA4WHAETCsS C MOMEHTa IIpHeMa M
PErMCTPaliU YIIOTHOMOYEHHBIM OPraHOM JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPETOCTABIICHHS YCITyTH.

2.17.5. B nensx noxydeHus pe3ylibTaTa MpeloCTaBlIeHUs YCIyTrd Ha OyMaKHOM
HOCHTEJIE (€CIIH 3asiBUTENIEM yKa3aHO B 3aIlpOCe, HAIPaBJIECHHOM B YIIOJTHOMOYEHHBIN
opran, uepe3 EI'TlY, PIII'Y, o mnomyuenun pesynpTaTa YCIyTH Ha OyMaXHOM
HocuTene) 3asutenro Ha EI'TIY, PITTY (mipu Hamuuuy TeXHHYECKOH BO3MOYKHOCTH )
o0ecreurBaeTCs 3aNKCh Ha MIPUEM B YIIOJHOMOUEHHBIW OPTaH, IPH ITOM 3asBUTENIO
00ecredrnBaeTCs BO3MOKHOCTD:

O3HAKOMJICHMsI C pacHucaHueM paboThl YIOJIHOMOYEHHOrO opraHa Jmbo
YIIOJIHOMOYEHHOI'O COTPYIHHMKA YNOJHOMOYEHHOI'O OpraHa, a TakXe C JOCTYIHBIMU
JUIS 3aIIACH Ha IIpUeM JiaTaMM U WHTepPBaJlaMU BPEMEHH [IpHeMa;

3almUcu B Jr0Oble CBOOOJHBIE Ui IpuemMa [naTy 4 BpemMs B IIpejaelax
YCTaHOBJIEHHOI'O B YIIOJIHOMOYEHHOM OpraHe rpaguka npruema 3asiBUTeIeH.
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B nenax mpenocTaBieHus MyHUIMNANbHOW YCIYTH YCTaHOBIEHHUE JUYHOCTU
3AABUATCII  MOXCET OCYIICCTBISITECA B XOAE JIMYHOI'O IIpyeéMa TIoCpeaCTBOM
IpebsIBICHAs TIACTopTa TIpakaaHWHa Poccuiickodt ®Pemepanusr 1060 HHOTO
JIOKYMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTD, B COOTBETCTBHH C 3aKOHOIATENLCTBOM
Pocculickoit ®enepalli WA IOCPEACTBOM UACHTH(OHUKALMHA M ayTEHTH(QHKALMH B
OpraHax, MpeIOCTaBIAONMX MyHUIUNATbHBIE YCIYTH, MHOTO(QYHKIMOHAIBHBIX
LIEHTpax C HCIONb30BaHUEM HH(MOPMALMOHHBIX TEXHOJIOTHH, MperyCMOTPEHHBIX
gacTeto 18 crarbm 14.1 @epepanbHoro 3axkoHa oT 27.07.2006 Ne 149-03 «06
UHQOpMAIY, HHHOPMAITMOHHBIX TEXHOJIOTHSIX H O 3allUTe HHPOPMALIHID).

Ilpn mnpemocTaBNeHUHM MYHULIMOAIBHOW YCIYyrH B OSJEKTPOHHOU (opme
uaeHTUGUKAINS 1 ayTeHTH(OUKAIIAS MOTYT OCYIIECTBIIATHCS TOCPEACTBOM:

1) enouHON cHCTeMBl UICHTHU(PHUKAUM U ayTeHTH(QUKAUM WM HHBIX
rOCY/IapCTBEHHBIX HMH()POPMALIMOHHBIX CHCTEM, €CIH TaKHe ToCyAapCTBEHHBIE
UHGOpPMAIIMOHHBIE CHCTEMBl B yCTaHOBIeHHOM llpaBurenbcTBoM Poccwuifckoi
Qenepanuy  nopsake oOecleuWBarOT B3aWMOJIEWCTBUE C  €AMHOM CHCTeMOMU
UACHTHQUKAIIMM M ayTeHTHU(UKALMH, TPH YCIOBUH COBIAJCHHS CBEACHUU O
(du3UYIecKOM JHIe B yKa3aHHBIX HHPOPMAIIHOHHBIX CHCTEMaX;

2) enuHOW CHCTeMBI WICHTHOUKAIWYA W ayTCHTH(QUKAMK M EOUHOH
WH(OPMAaIIHOHHOM CHCTEMBI [TEPCOHANIBHBIX NaHHBIX, oOecreuuBaroiieif o0paboTKy,
BKJItOHasl cOOp U XpaHeHue, OMOMETPUUECKUX NePCOHABHBIX JAHHBIX, UX TMPOBEPKY
U 1nepenady wuHGOPMAlMH O CTEIEeHH WX COOTBETCTBHS IIPEJOCTABICHHBIM
OMOMETPUYECKAM ePCOHAIBHBIM JaHHBIM (HU3UYECKOTO JIHIIA.

3. CocrtaB, Noc/1€10BaTEILHOCTb H CPOKH BBLINOJHEHHS
aJMHHHCTPATHBHBIX NIPOLEAYp, TPeOOBaHHSA K NOPSAIAKY
HX BBIIOJIHEHHS, B TOM YHCJe 0CO0€HHOCTH BbINOJTHEHHS
aJMHHHCTPATHBHBIX NPOLEAYpP B 3J1eKTPOHHOMH dopme

3.1. IlpenocTaBneHre MyHULIUIIAIBHOM YCIIYTH BKJIFOUAeT B ce0s ClIelyIolIne
aIMUHUCTPATHBHBIE IPOLIEYPhI:

1) [IPUEM U PETUCTPallUs 3asBICHHUS U IpAIaraeMbIX K HeMy JIOKyMEHTOB;

2) WCIIOJIHEHUE apXUBHOM KOIIMH, BBINUCKH, WHPOPMALMOHHOTO MHCHMA
0 pe3yJibTaTaM PacCMOTPEHUS 3aABICHUS;

3) BbIJIAYA (HanpaBieHue) apXHUBHOU KOITWH, BBIITUCKH,
MH(OPMAIMOHHOTO [THCHMa,;

4) MOPSIOK UCIIPaBIeHUS JOIYIIEHHBIX OTIEYaTOK M OIIMOOK B BBIIAHHBIX B

pe3yJibTaTe NPeOoCTaBIeHUS MyHUIIUIAIbHON YCITYyTH JOKYMEHTaX.

3.1.1. Ilpwem u peructpanus 3asBI€HHMS U JIOKYMEHTOB Ha IIPEIOCTaBIIEHUE
MYHHULMIIAILHON YCIIYTH.

3.1.1.1. OcHoBanueM nJs Hayaja MPEAOCTABICHHS MYHUIIMNAIbHON YCIyrH



19

sBIIIeTCS TUYHOE oOpallleHue 3asBUTENS B yIIOJTHOMOUCHHBIH oprad, M®I] no mecry
XKHUTEIbCTBA (MECTy NpeObIBaHHS, MECTY (PaKTHHUECKOTO MMPOKHUBAHUS ), C 3aABICHHEM
¥ JIOKYMEHTaMH; [OCTYIUICHUE 3asBICHHWS W KOMUM MOKYMEHTOB B 3JEKTPOHHOH
dopme uyepez EIN'Y, PIII'Y (mpu HamvuuKd TEXHUYECKOW BO3MOYKHOCTH), IIO
3alUIIEHHBIM KaHalaM C HCIOJb30BaHUEM MIU(PPOBATBHBIX (KPUMTOrpaduyecKux)
CPEICTB IPH YCIOBHM 3aKJIIOYEHHOIO COIJIAIeHHs O B3aUMOIEHCTBHU B cdepe
apXWBHOTO Jejla MeXTy HHMHA C YIOJTHOMOYEHHBIM OpraHoM, ITOYTOBBIM
OTIIpaBlieHUEM, (PAKCUMIIILHON CBSI3BIO (IIpH HATMUMK TeXHUYECKOH BO3MOXKHOCTH),
o cetu «MHTepHETY.

3.1.1.2. Ilpu nuuyHOM OOpaIleHUM 3asBUTETSI B YIIOJHOMOYEHHBIH Oprax
CHEeLUAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a IIpHeM M BbIIAYyY
JNOKYMEHTOB:

- yCTaHaBJIWBaeT JIMYHOCTH 3af4BHUTENss HAa OCHOBAaHWHM  JIOKYMEHTa,
YIAOCTOBEPSIIOLIET0 €ro INUYHOCTh, NPEACTaBUTENs 3asfBUTENs - Ha OCHOBAaHUHU
NOKYMEHTOB, YJOCTOBEDPSIOIIMX €ro JUYHOCTh W IOJIHOMOYHUs (B CiIydae ero
oOpaleHus);

- IIpOBepsieT CPOK IEHCTBHs JOKYMEHTA, YJOCTOBEPSIOMIErO €ro JHYHOCTh U
IOKYMEHTA, yAOCTOBEPAIOIIEr0 NPEACTABIATh [TOJTHOMOYHS OT UMEHHM 3asBUTENS U
COOTBETCTBHE JaHHBIX JOKYMEHTa, YJOCTOBEPSIOLIErO JIMYHOCTh, JaHHBIM,
yKa3aHHBIM B  3asBJIEHAM O BBIJA4Y€ KONHUH  apXWBHBIX  JOKYMEHTOB,
ITOATBEPKIAIOINX TPaBO BIAJEHUS 3eMIIEH.

B xome mpuema NOKYMEHTOB OT 3asiBUTENS CIELMAIMCT, OTBETCTBEHHBIH 3a
IIPHEM U BBy JOKYMEHTOB, YIOCTOBEPSIETCS, UTO: '

1) B 3as4BJICHUN yKa3aHbl (PaMHUIUsS, UM, OTYECTBO (ITOCIIEHEE - [TPU HATHYIUH)
Gusnyeckoro nguna mb0 HaMMEHOBaHHE IOPUIUIECKOTO JIUIIA;

2) TeKCT B 3ajgBNEHUM HaA BbAAYY KOMHW apPXUBHBIX JOKYMEHTOB,
HOATBEPKAAOIINX IIPaBO BIAJACHUS 3€MJIEH, IOAAETCS TPOYTSHHUIO;

3) 3asBIeHME IOUCAHO YIIOJTHOMOYEHHBIM JTUIIOM;

4)  OpunoXxeHsl  JOKYMEHTbI, HEOOXOAWMEBIE Ui  IPEJOCTABIICHUS
MYHUIIMOAIBHON YCIIYTH.

Komuu noKyMeHTOB, HEOOXONWMBIX Ui TPENOCTaBIICHUS MYHUIUTIAIBHON
YCIYTH, NPEICTaBIAIOTCS B YIIOJHOMOYEHHBIA OpraH BMECTe ¢ MOJJTHHHUKaMH s
CBEPKH.

Ecnn npencraBieHHBIE KONMM YKa3aHHBIX JOKYMEHTOB HOTAapHAIBHO HE
3aBepeHbl (M MX HOTapualbHOE 3aBEPeHHE HE MPeIyCMOTPEeHO (eJepalbHbIM
3aKOHOM), CIEIHallUCT, OCYIIECTBIAIOIINN NpHEM JOKYMEHTOB, CPAaBHHUB KOIIHH
JIOKYMEHTOB ¢ WX OpWUIHHAJIAMHM, BBINIOJHAET HA TaKWX KOMMSIX HAAMUCH 00 HX
COOTBETCTBHH OpPUTMHANIAM, 3aBepsieT CBOEW MOMIWCHI0 C yKa3zaHueMm (QamMuivu u
WHULMATIOB.

MakcuManbpHbIE CPOK BBITIOJHEHUS aIMAHUACTPATHBHOMN MPOIeyphl [0 PHEMY
M PErucTpalluy 3asBICHWs Ha BblJIady KONUN  apXWBHBIX JOKYMEHTOB,
IMOATBEPIKAAIOIIMX IIPaBO BIAAEHUs 3eMIIeH, U NMPUIIOKEHHBIX K HEMY JTOKYMEHTOB,
cocTasisieT 15 MUHYT.

Kputepuil NpUHSATHUS pEIICHUs: MOCTYIUICHWE 3asABJICHUs HA B4y KOITHH
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ApPXUBHLIX JIOKYMEHTOB, MOATBEPXKJAIOIIMAX T[PABO  BIAJCHUSA 3eMiel, #
IIPHJIO’KEHHBIX K HEMY JOKyMEHTOB.

Pe3ynbraToM aIMHUHHCTPATUBHOM HpOIELYPH! SBISETCS [PUEM M PETUCTPALHS
3asBIICHMs Ha BBLJATy KONMM apXUBHBIX JOKYMEHTOB, MOATBEP)KIAIOIINX IIPaBO
BJIaJEHUS 3eMJICH, U IIPUITOKESHHBIX K HEMY JOKYMEHTOB.

HNubopmanns o mnpreMe 3asBJIeHUs] Ha BblIady KOIUM apXWBHBIX JOKYMEHTOB,
MOATBEPKAAIOMINX TIPaBO BJIaJieHHA 3eMilell, U NPHUIOKEHHBIX K HEMY HOKYMEHTOB
(QHUKCHPYETCs B YCTAHOBJICHHOM IOPSAKE, B TOM HHCIE B CHCTEME IEKTPOHHOIO
IOKyMeHTOo000poTa (P HAIWYUKM TEXHUYECKOH BO3MOXXHOCTH) YIIOJIHOMOUYEHHOTO
oprasa.

B neHb perucTpammu 3asBI€HHS Ha BbLAAYY KOMUN apXUBHBIX IOKYMEHTOB,
TTONTBEPXK/IAIOIIMX IPaBO BIaJCHUS 3eMIIeH, U TIPHIIOKEHHBIX K HEMY HOKYMEHTOB,
CTICI[HATACT, OTBETCTBEHHBIM 3a MpHEM JOKYMEHTOB, IepefaeT IOCTYyIHBIINE
TOKYMEHTHI HAYaTbHUKY YIIOTHOMOUEHHOIO OpraHa.

PykoBomuTeNnp  YIIONHOMOYEHHOTO  OpraHa  OTIHCHIBACT  [TOCTYITUBILHE
JOKYMEHTHI CIIEIMAINCTYy CTPYKTYPHOTO IOApasleieHus, OTBETCTBEHHOMY 32
UCIIOTHEHHE KOIHH apXWBHBIX TOKYMEHTOB, IOATBEPXKIAMOIIMX IPaBO BIIAICHUS
3eMJIeH.

3.1.1.3. IlpueM u perucTpallusi 3asBICHUS O BBIJAYE KOIHUM apXWBHBIX
JIOKYMEHTOB, ITOATBEPKIAOIIUX IPABO BIAJEHUS 3eMied U NMPUIOKEHHBIX K HEMY
JIOKyMEHTOB B ()OpME IIEKTPOHHBIX JOKYMEHTOB.

Ilpy HampaBneHWH 3asBICHHAS O BBIJAYE KONWW apXUBHBIX JIOKYMEHTOB,
MOATBEPXKJAIOIINX MPaBO BIIAJCHUS 3eMJICH, B JIEKTPOHHOHN (opme (TpH HATHUUU
TEXHUYECKON BO3MOXKHOCTH) 3asBUTEI0 HeoOxomumo 3amoiaHuTh Ha EINTY, PITY
3NEKTPOHHYIO (GopMy 3ampoca Ha IIPeNOoCTaBICHHEe MYHHUIUIAIBHON YCIIyTH,
[IPUKPENUTh K 3asABJICHHUIO B 3JIEKTPOHHOM BHJE JOKYMEHTHI, HeoOXOoIuMble IS
[IPEIOCTABIEHUA MyHULIUTTAJIBHON YCITYTH.

Ha EII'Y, PIII'Y pasMmermaercss oOpasel] 3arlojHEHUS 3JIeKTPOHHOU (HOpMBI
3asiBJICHUs (3arpoca).

@opmaTHO-JOTUYeCKass IpoBepKa CHOPMHUPOBaHHOIO 3asdBIIEHUs (3ampoca)
OCYILIECTBIISIETCS aBTOMATUYECKH 10CIIE 3all0IHEHUS 3asiBUTENIEM KaXKIOT0 U3 ToJIeH
3JIEKTPOHHON (QopMbI 3ampoca. IIpu BBISBICHUH HEKOPPEKTHO 3aAIOJHEHHOTO IOJIS
AIEKTPOHHON (GOPMBI 3ampoca 3asBUTENb YBEIOMIISETCS O XapakTepe BBISABICHHON
OIIMOKU W TOPSZIKE €€ YCTPaHEeHMs IMTOCPEJCTBOM HH(MOPMAIIMOHHOTO COOOIIECHUS
HEIIOCPEACTBEHHO B AJIEKTPOHHOM opMe 3arpoca.

Crenuanucr, OTBETCTBEHHBIM 3a MNpUEM M Bbla4y JOKYMEHTOB, MpHU
ITOCTYIUUICHUY 3asBICHUS U JIOKYMEHTOB B 3JICKTPOHHOM BHJE!

IIPOBEPSIET IEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB U HCKaXXeHHOU MHpOPMAIINY;

PETUCTPUPYET AOKYMEHTHI B YCTAHOBJIEHHOM TIOPSJKE, B TOM YHUCIIE B CUCTEME
JJIEKTPOHHOIO JAOKyMEHT000OpoTa (NpW HAJIWMUMKM TEXHHUYECKOW BO3MOYKHOCTH)
YIIOJITHOMOYEHHOTO OpTaHa;

(dopMuUpyeT U HalpaBIsieT 3asBUTENIO JICKTPOHHOE yBemomiieHne depe3 EITTY,
PIII'Y o monydeHWM W pervcTpamyyl OT 3asdBUTENs 3asBieHUs (3ampoca) W KOMUH
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IOKYMEHTOB, B CIydae OTCYTCTBUS TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOTO
yBenomiieHns 3aasureid uepes EINTY, PIITY;

HalpaB/seT [OCTYNMBIIMKE MAakeT JOKYMEHTOB B JJIGKTPOHHOM  BHJE
Ha4yaJbHUKY YIIOJJHOMOYEHHOTO OpraHa.

PykoBomurens  ymOJHOMOYEHHOTO  OpraHa  OTIHCHIBAET  IOCTYIIMBIIHE
JOKYMEHTBI CIELMANNUCTY CTPYKTYPHOIO TIIOApasfeNieHUus, OTBETCTBEHHOMY 3a
UCITOJIHEHHE KOIMHM apXWBHBIX JOKYMEHTOB, NOATBEPXKIAIOIIMX IPAaBO BIAAeHUS
3eMIIEH.

MaxcuMalbHbIM CPOK BBIIOJHEHHS 8IMUHUCTPATUBHOW IPOLEAYPHI 10 TPUEMY
W PpEerucTpalyy 3asBICHUAS O BBIJAYE KONMAHM  apXWBHBIX JOKYMEHTOB,
HNOATBEPKIAOLINX IPABO BIIAJCHUS 3eMJIEH, U [IPUIIOKEHHBIX K HEMY JIOKyMEHTOB B
(dopMe JIEKTPOHHBIX JOKYMEHTOB B A€Hb [TOCTYIUJICHHS 3aITpoca.

Kputepuil NpHHATHA pEIUEHUA: IIOCTYIUIEHME 3asBJIEHHUS O BbIJAa4Ye KOIWN
apXMBHBIX JOKyMEHTOB, IONTBEPXKIAIOIIWX [paBO BIAJCHUS 3emied, u
[TPHIIOXKEHHBIX K HEMY JOKYMEHTOB.

PesynbpTaToM aIMUHHCTPATUBHOU IIPOLIEAYPHI SBISETCS IMPUEM U PErHCTparlys
3adBJICHHAS O BbIJad€ KOMHUH apXWBHBIX JOKYMEHTOB, IIOATBEPXKIAFOIIAX IPAaBO
BIIaICHAS 3€MJIEH, ¥ MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Wudopmanus o npueMe 3asBlEHWA O BbIJade KOMWH apXWBHBIX JTOKYMEHTOB,
NOATBEP)KJAIOIIMX [IPABO BIIAJACHHUS 3eMIIeH, H NPUJIOKEHHBIX K HEMY HOKyMEHTOB
(QuKCHUpYyeTCs B YCTaHOBIEHHOM MOPSJKE, B TOM UHCIE B CHUCTEME JJIEKTPOHHOTO
NOKyMEHTOO00pOTa (IIpH HAIMYWUU TEXHUYECKOH BO3MOYKHOCTH) YIIOJHOMOYEHHOTO
oprasa.

3.1.1.4. Ilpuem u peructpanusi 3asBICHUS O BbIJIaYe KOIMHMM apXUBHBIX
JIOKyMEHTOB, IIOATBEPKIAIOIIKX TPaBO BIaJCHUS 3eMIeH U MPHUIOKEHHBIX K HEMY
JNOKYMEHTOB, ITOCTYIMBIIHX 10 3JIEKTPOHHOM IOUTE, MO 3al[UIIEHHBIM KaHaJIaM C
HCHOIB30BaHNEM MU(PPOBANBHBIX (KPUIITOrPaQUIECKHUX) CPELICTB.

IIpy mnocTymiieHHMH 3asBi€HUs O BblJlade KOMNWH AapXWUBHBIX JOKYMEHTOB,
NOATBEP)KAAIOIIMX IIPAaBO  BIANCHUS 3€MIJIEH, [0 JJIEKTPOHHOW MOUTe, I10
3allAIIEHHBIM KaHaJaM C UCIIOIb30BaHUEM MIUGPOBANIBHBIX (KPUNTOTPAPUIECKIX )
CPEICTB, CIEUAINCT, OTBETCTBEHHBIN 32 IPUEM U BBLIAYy NOKYMEHTOB:

pacredaTblBaeT 3agBlICHHE, [IPOBEPSIET KOPPEKTHOCTD 3aIOJHEHUS BCEX IOJIei
3adBJICHUSA, HAJIMYHE NPUIOKEHHBIX JTOKYMEHTOB, HEOOXOMUMBIX IJIsI TIOJTyYEHUSs
MyHHLHIAIBHON YCITyTH;

IpY HAIMYMU BJIEKTPOHHOTO ajpeca, YKa3aHHOTO B 3asBJICHHH, HalpaBisieT
YBEIOMJIEHHE O IIOCTYTUICHWY 3asIBIECHYS W IIPUHSITHH K UCTIOTHEHUIO;

PETUCTPHPYET NOKYMEHTHI B YCTAHOBIEHHOM IOPSIKE, B TOM UUCJIE B CHCTEME
3JIEKTPOHHOTO JIOKYMEHTO0OOpoTa (MpU HAIWIWMK TEXHUYECKOW BO3MOKHOCTH)
YIIOJIHOMOYEHHOTO OpraHa;

B neHp perucTpanuu 3asdBI€HUS Ha BbIIAdy KOINWUN apXWBHBIX JTOKYMEHTOB,
[OATBEPKAAIOUIUX [TPABO BIAJACHUS 3eMIIeH, ¥ NPUIIOKECHHBIX K HEMY JOKYMEHTOB,
CIIEIUAIKMCT, OTBETCTBEHHBIH 3a I[IPUEM JOKYMEHTOB, II€PENAET MOCTYIHBILUE
JOKYMEHTEI PyKOBOJUTEIIO YIIOJTHOMOYEHHOTO OpraHa.

PykoBonuTesnp  yIONHOMOYEHHOTO  OpraHa  OTMMCHIBACT  IOCTYNHBILHUE
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JOKYMEHTHI CIICIHAIUCTY IOJApa3feNleHus, OTBETCTBEHHOMY 3a UCIIOJHEHHWE KOIUH
apXWBHBIX JOKYMEHTOB, IOATBEPKAAIOIINX ITPaBO BiIaACHUs 3eMIIEH.

MaxcuMabHEIH CPOK BBIIOJMHEHHS aJMHUHHCTPATHBHOMN POLEMYPHI 110 IPHEMY
M DPETHCTpallid 3asBIE€HHMS O BbIade KONHMHM  apXHWBHEIX  JIOKYMEHTOB,
ITOATBEPKAAIOIMX [IPABO BIAACHUS 3€MJICH, U NPUIIOKEHHBIX K HEMY JOKYMEHTOB
COCTaBJISIET 1 [EHE.

Kpurepuli npussTUs peunreHUs: TOCTYIUIEHHE 3asBJIeHHUS O Bblaue KOIHUH
ApXMBHBIX  JOKYMEHTOB, IOATBEPXKJAIOIIUX NpaBO  BIAACHHUS  3eMJeH, H
MPHUJIOKEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynpraToM aIMUHHMCTPAaTHBHON NPOLEAYPHI SBSETCS MPUEM W PErHCTpallHs
3asBJICHHS O BBIJAaY€ KOIMM apXHMBHBIX JOKYMEHTOB, INOATBEPXKIAIONIAX ITPaBO
BIJIAZIEHUS 3EMIIEH, ¥ IPHUIIOKEHHBIX K HEMY JOKYMEHTOB.

Mnudopmanus o mpueMe 3asBlIeHHS O BblJaue KONWUH apXWBHBIX HOKYMEHTOB,
IIOATBEPKAAIOIMX [IPABO BIAJCHUS 3eMJIeH, U MPUIOKEHHBIX K HEMY JOKYMEHTOB
(uKcHpyeTcss B yCTaHOBJICHHOM IIOpSIKE, B TOM HHCJIE B CHCTEME JIJIEKTPOHHOTO
NOKyMeHTo000poTa (MpH HAIMYWHM TEXHUYECKONH BO3MOXXHOCTH) YITOJHOMOUYCHHOIO
opraua.

3.1.1.5. Tlpuem u perucrtpalusi 3asBICHHS O BBJIaYe KOMNHMHM apXWBHBIX
JOKYMEHTOB, IIOATBEPXKAAIOIINAX [IPAaBO BIAJCHUS 3eMIIEH U MPHIOKEHHBIX K HeMy
JIOKYMEHTOB, IIOCTYIIHUBIIMX (DaKCUMHIIBHOH CBS3bIO (NIPH HAIAYMH TEXHUYECKOU
BO3MOKHOCTH) U ITpH 00patienuu 3assutens 8 MOLL

IIpy mnoCTymiIeHWM 3asdBICHUAS O BblJade KOMHM apXUBHBIX JIOKYMEHTOB,
NOATBEPKJAIOIMX IIPaBO BIaJeHHs 3eMiIeH, 1o mouTe, GaKCHUMUIBHON CBA3BIO (TIPH
HaJIMYMKU TEXHUYECKOH BO3MOXHOCTH), oT M®L], crnenuansuct, OTBETCTBEHHBIH 3a
IIPUEM U BbIAYY JOKYMEHTOB:

IIPOBEPSET 3asBICHUE Ha KOPPEKTHOCTH 3aIIOJIHEHHs BCEX IOJIEH 3asiBIICHHUS,
Haju4We  NPUIOXKEHHBIX  JIOKYMEHTOB,  HEOOXONMMBIX Uil  IOJy4eHHsd
MYHMIUNIAITBHOH YCILyTH;

PETUCTPUPYET NOKYMEHTHl B YCTAHOBIEHHOM HOPSAAKE, B TOM YUCIE B CUCTEME
3JIEKTPOHHOIO JOKyMEHTOO0OpoTa (NpH HaJIU4YWKU TEXHUYECKOH BO3MOKHOCTH)
YIIOJJHOMOUYEHHOT'O OPraHa.

B nmeHp perucrpanyid 3asgBICHUS HA BblAAYy KOIMHN apXUBHBIX IOKYMEHTOB,
NOATBEPKAAIOIIUX [IPaBO BIAJEHUS 3eMJIeH, U IPUJTIOKEHHBIX K HEMY [OKYMEHTOB,
CHELMANICT, OTBETCTBEHHBIW 3a IpYeM JOKYMEHTOB, II€peAacT IOCTYIIMBINNE
JIOKYMEHTHI PYKOBOJHUTEIIO YIIOJTHOMOUYEHHOT'O OpraHa.

PykoBomuTens  yNOJIHOMOYEHHOTO  OpraHa  OTHHCHIBAET  IIOCTYIHBILHUE
JOKYMEHTBl COTPYIHUKY CTPYKTYPHOIO MOApa3/leieHUs, OTBETCTBEHHOMY 34
WCITOJIHEHWE KONUHM apXWBHBIX [TOKyYMEHTOB, [OATBEPXKAAMOIIMAX IPABO BIIANCHUA
3eMIIEeH.

MaxkcuManbHbBIA CPOK BBINIOJIHEHUS 8IMUHACTPATUBHOMU NIPOLIEAYDEI 110 IIPHEMY
W pEerucTpaluy 3asBJ€HHUS O BbLJA4Ye KOMUW  apXWBHBIX  [OKYMEHTOB,
MOATBEPXKAAOIIUX [IPAaBO BIAJCHUS 3eMIIeH, U NMPUTIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBigeT 1 JeHb.

Kputepuit UpwHATUS pelICHUs: IOCTYIUICHUE 3aABICHHWA O BblAaue KOMUH
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APXMBHBLIX  JIOKYMEHTOB, IOATBEPXKIAOLMX [PaBO  BIAJCHMI 3eMJed, WU
IIPHJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpTaToM aIMHMHHCTPATHBHOHN IIPOLEAYPHI SBISIETCS IPHEM WU PETUCTPALIUS
3asBJIEHHMS O BbIAa4e KONMM apXHMBHBIX JOKyMEHTOB, IOATBEP)KIAIOIIMX IPABO
BIIAJICHUSI 3eMJIeH, ¥ IPUJIOKESHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o npreMe 3asiBIEHUS O Bbllade KOMHM apXUBHBIX JOKYMEHTOB,
MIOATBEPKIAIOMUX MPaBO BIaJCHUs 3eMiel, U TIPWIOKEHHBIX K HEMY HOKYMEHTOB
¢uKCHpyeTCcs B YCTAHOBJICHHOM IOpPSJIKE, B TOM YHCJIE B CUCTEME JJIEKTPOHHOTO
AOKYMEHT0000poTa (TIpHM HATUYKUK TEXHWYIECKOH BO3MOXKHOCTH) YIIOJIHOMOYSHHOTO
oprasa.

3.1.1.6. IIpm HampaBleHWHM 3asBUTENEM 3asBIEHUS U JOKYMEHTOB B
YIIOJIHOMOUYEHHBI  OpraH  IOCPEACTBOM  MIOYTOBOM  CBSI3M  CIIEI[HAJIHCT
YIIOJIHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IPUEM H BblIAUY JOKYMEHTOB!

IIPOBEPSIET MPABUIBHOCTh AJAPECHOCTU KoppecnonJeHuu. OmubouHo (He To
azpecy) IpHUCIaHHBIE MHChMa BO3BPAINAIOTCS B OPraHU3alldI0 ITOYTOBOW CBSI3H
HEBCKPBITBIMY;

BCKPBIBAE€T KOHBEPTHI, IIPOBEPSIET HajlW4uWe B HUX 3asBICHUS U JIOKYMEHTOB,
00513aHHOCTb 10 MPEAOCTABIECHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEJIS;

[IPOBEPSET, YTO 3asABIICHUE HE UCIOIIHEHO KapaHAallioM, HalMCcCaHo pa30opuunBo,
bamumus, uMs, oT4eCTBO (TIpH HAIMYMK), HAUMEHOBaHHe, apeC MeCTa KUTEILCTBA,
apec MECTOHAXOXICHUs], HAITUCAHBI II0JIHOCTHIO, ITOJJIMHHOCTE MOATIMCH 3asBUTENS,
3aCBU/IETEILCTBOBAHHOMN B YCTaHOBIIEHHOM 3aKOHOIATEBCTBOM TTOPSIIKE;

IPOBOJUT MEPBUYHYIO MPOBEPKY IPEICTABICHHBIX KOMNWUH [OKYMEHTOB, HX
COOTBETCTBHE JEUCTBYIOIIEMY 3aKOHONATEILCTBY, a TakXe IIPOBepseT, YTO
yKa3aHHBIE KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM MTOPSIIKE;

IIPOBEPSAET, HYTO KONWH [JOKYMEHTOB HE MMEIOT CEpPBE3HBIX IOBPEXICHUH,
HaJlM4YKMe KOTOPBIX HE II03BOJISIET OJHO3HAYHO HCTOJIKOBATh HX COJEp)KaHue,
OTCYTCTBYIOT NTOAUUCTKY, IPUITUCKH, 3a9EPKHYTHIE CIOBA, UCTIPABJIEHNS.

MaxcuManbHbBIA CPOK BBINIOJIHEHUS aJMAHUCTPATUBHON MPOLIEAYPHI 110 IpUeMy
U pEerucTpalyd 3asBICHWs Ha BbIAAQYY KOMUN  apXWBHBIX  JOKYMEHTORB,
[IOATBEPKAAOLINX [IPaBO BIAJICHUs 3€MIIeH, U MPUJIOKEHHBIX K HEeMy JOKYMEHTOB
cocTapiisfeT 1 pabounit neHb.

Kpurepuii mpuHATHSA pelleHds: MOCTYIUICHUE 3asBIICHHS HA BbIAAUY KOIHM
aPXUBHBIX JTOKYMEHTOB, IIOATBEPXKIAIOIMX TMpPaBO BIAJEHUS 3eMIIeHd, W
[IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpTaToM agMUHUCTPATHBHOU NMPOLEIYPHI SBIETCS IIPUEM U PETHCTPaLlHs
3asBJICHUS Ha BbIAAQYy KONWH apXWBHBIX JIOKyMEHTOB, IMOATBEPXKIAIOIIUX ITPaBO
BJIAJICHUS 3eMJIEH, ¥ IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

B nesp perucTpanuy 3asBiE€HWs Ha BbJjady KOMUH apXUBHBIX NOKYMEHTOB,
MOATBEPKIAIOIIUX [IPAaBO BIaJCHUS 3eMIIeH, U TPUIIOKEHHBIX K HEMY JIOKYMEHTOB,
CIIELUANUCT, OTBETCTBEHHBIA 3a INIpUeM JAOKYMEHTOB, MepelaeT MNOCTYyIHBIINE
JOKYMEHTHI HAYAIBHUAKY YIIOJIHOMOYEHHOTO OpraHa.

PykoBomuTenp  yHOJHOMOYEHHOrO  OpraHa  OTIHCHIBA€T  [IOCTYIIMBILIHE
JOKYMEHTBI CIIEHHANIUCTY CTPYKTYPHOIO IIOAPA3/E/NEeHHUs, OTBETCTBEHHOMY 3a
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UCIOTHEHUE KONMK apXWBHBIX JOKYMEHTOB, IMOATBEPXKIAIOMIMX IPABO BIAACHUS
3eMJIeii.

HNudopmarius o npueme 3asABICHUA Ha BbLIAYy KOIHM apXWBHBIX JOKYMEHTOB,
MOATBEPKAAIOINX [IPABO BIAJEHHUS 3eMileH, ¥ NPUIOKEHHBIX K HEMY HOKYMEHTOB
(hUKCHpyeTCs B YCTAHOBIEHHOM I[OPAJKE, B TOM HYHCJIE B CHCTEME 3JEKTPOHHOIO
JOKyMEHTO000pOTa (IPH HAIUYUU TEXHHUECKOW BO3MOXKHOCTH) YIIOJHOMOYEHHOIO
oprasa.

3.2.  HcnonHeHme apXWBHOU KOIIMH, BEIMUCKH, HHPOPMALMOHHOTO THCHMA.

OcHoBaHuweM [y Hadala AaOMUHHACTPATHBHOM MpoUEedypsl  SBIsSCTCS
3apEruCTPUPOBAHHOE 3aABJIEHHE C IPHIIOKEHHBIMU TOKYMEHTAMHU.

CriequanucT YNOJHOMOYEHHOIO OpraHa OCYLIECTBISET aHAIH3 TeMaTHKH
MOCTYIUBILIErO 3asiABIeHUA. [10 pe3ynbTraTaM aHanu3a TEMATHKH CIIELUAIIACT:

- B CiIy4ae HaJW4us apXUBHBIX JIOKYMEHTOB!

OIIpedesieT 110 CIUCKY GOHIIOB HEOOXOAUMBIHM (DOHI;

o UMEIOIIEMY CA Hay9JHO-CIIPABOYHOMY armapary bonma B
COOTBETCTBYIOIEM  TOLOBOM  pasfelle  yTOYHAEeT Hajluyue  JOKYMEHTOB,
HEe0OXOJUMBIX [IJI1 IOATOTOBKK OTBETA Ha 3alpoc;

BBINKCRIBAET HOMEpa [e;

OCYILIECTBIACT ITOUCK JEeJ B apXUBOXPAHUIIUILE;

B JieNlax BeJleT NToMCK HeoOXoauMoH HHbopMalii;

Ha o0opoTe OnaHKa 3asBJICHUS MUILIET HOMeP (POHIA, ONKCH, eJia U JIUCTOB;

Ha OCHOBaHUHU IOJy4eHHOM HHpOpManuy COCTaBIsSeT apXWBHYIO KOIIHIO,
ApPXUBHYIO BBIIIHCKY;

PETHUCTPUPYET apXUBHYIO KOIIUIO, ApXHUBHYIO BBIIHCKY;

pacreyaTsiBaeT apxXMBHYIO KOIHMIO, BBIMHCKY B 3-X 3K3EMIUIIpax B ciydae
yKasaHHsg B 3almpoce Ha I[OJNy4YeHHEe pe3yibrara Ha OyMaxHOU ocHOBe, B |
DK3EMIULIpE B Clly4ae YKasaHus B 3alpoce Ha IIONydYeHHEe pe3yJsibTaTa B
DIIEKTPOHHOM BHJE;

[IPOBEPSET CBEAEHHUS, BKIIFOUYECHHBIE B ADXUBHYIO KOIIUIO, aPXUBHYO BBIITHCKY;

[OAIKCEIBAET  CIPaBKy W IepedaeT Ha  IOANUCH  PYKOBOAUTEO
YIIOJITHOMOYEHHOTO OpraH.

Ilocne noanucaHuWs apXWBHOM CIIPaBKHM, apXWBHOW BBINHCKH Ha OyMa)KHOU
OCHOBE pYyKOBOJAWUTENb IMepenaeT TOANWCAHHBIE JOKYMEHTHI CHELHAIHCTY,
OTBETCTBEHHOMY 3a BbIAAYY Pe3yJIbTaTOB MyHUIUIIAIBHON yCIYIH.

B cnyyae ykaszaHus 3asBHUTENIEM Ha IIOIy4YeHHe pe3yinbrara B Qopme
DJIEKTPOHHOTO HOKYMEHTA CIICLHMATIUCT, OTBETCTBEHHBIM 34 HCIIOJIHEHHWE APXWBHOU
KOIIMY, apXMBHOHM BBINKUCKH, IIPOBEPSAET CBENEHMS, BKIIOUEHHBIE B apXUBHYIO
KOIHUIO ¥ apXUBHYIO BBIIMCKY, ¥ HAlpPaBISEeT B JIEKTPOHHOM BHJIe PyKOBOJUTEIIO
YIIOJITHOMOYEHHOI0 Oprada I10 IIOAIINCE.

CrnenuaiucT, OTBETCTBEHHBIM 3a BbIayy pe3yJbTaTOB, H3TOTABIHUBACT
KCEPOKOIIMIO IIOANHACAHHON apXUBHOM KOIIMH, apXUBHOH BBIITMCKYA U HOJALIUBACT €€
K 3a11pocy.

Cpox  HWCHOIHEHHS [JaHHOHW  TpOLeAypbl yKa3aH B  MyHKTe 2.4,
aAMUHHCTPATUBHOTO PEIVIAMEHTA.
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- B CIydasix, yKa3aHHbIX B myHKTe 2.9.1:

coCTaBiseT HMH(MDOPMALMOHHOE TIHCHMO C OOOCHOBaHMEM OTKa3a B
TIPEIOCTABICHUU MYy HUITUIIATHEHON YCITy Ty,

CpoK WCIIONHEHHUS JaHHOH IIpolenypsl 7 pabouyux AHEH cO JHS PerucTpalyn
3ampoca.

3.3. Bprlgaua (HampaBiieHHE) apXUBHOU KOIIUH, BEITNTHACKH,
HHGOPMAIIMOHHOTO THUCHMA.

OcHoBaHHMeM JUIsS Hayajda aAMUHHUCTPATUBHOM TPOUEAYDPHl  SBISIFOTCS
MOATIMCAHHBIE CHEeUaIMCTOM M PYKOBOIHUTEIEM YIIOJHOMOUYEHHOTO OpraHa
apXWBHAS KOIIWS, BBITMCKA WX WHQOPMAIIMOHHOE NMUChbMO Ha OyMaKHOM OCHOBE U
B 3JIEKTPOHHOM BU/IE ITOANHCAHHBIE HAYaJILHUKOM YIIOJHOMOYEHHOI'O OpraHa.

OTBETCTBEHHBIM 33 BBINOJHEHHE AJMUHHCTPATHBHON MPOUEIYPHI SBISCTCS
CHEIUATUCT yIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a BhIIauy (HaIlpaBiIeHHE)
KOIM# apXMBHBIX JOKYMEHTOB, IOJTBEPKIAIOIIIX ITPABO BIIaICHUS 3EMIIEH.

JUis TmONy4YeHus pe3yjbTaTOB MPEeHOCTaBNCHUS MYyHWLHMNAIbHOW YCIyrd B
OyMaXHOM BHUJIE 3aBUTENb [IPEABSBISET CIEAYIOIINE JOKYMEHTHI:

1) MIOKYMEHT, YIOCTOBEPSIOMINY JTUIHOCTE 3asIBUTETIS;

2) IDOKYMEHT, IOJTBEPXKAAIOLINHI TTOTHOMOYHS TIPEJICTABUTE/S Ha MOJIydYeHHE
IOKYMEHTOB (€CJIi OT IMEHHU 3asiBUTEJIS JeHCTBYET PeACTaBHTENb);

CrenuaincTt, OTBETCTBEHHBIN 3a IpPHWEM M BbIZAauy JOKYMEHTOB, NPH BbIIade
pe3yabTaTa NPeJOoCTaBIeHus YCIyTrd Ha OyMaXHOM HOCHUTEe:

1) ycTaHaBNWBaeT TUUHOCTD 3aSIBUTEJIS;

2) npoBepseT IpaBOMOYUS 3asgBUTENs JeHCTBOBATH OT €ro HMEHH IpH
MOJIyYEHUH JIOKyMEHTOB;

3) HaXOOUT NOKYMEHTHI, IOIJIC)KAIIIME BhIIaue 3asIBUTEITIO;

4) cBepseT OSJIEKTPOHHBIE o00pa3pl JMOKYMEHTOB C OpWUrHHAIaM# (TIpu
HaIpaBJIEHUM 3alpoca W NOKYMEHTOB Ha IpenocTaBieHue yciayru depes EINY,
PIIT'Y (mpu Hanuvuu TEeXHWYECKOW BO3MOXXHOCTH) W NPU YKA3aHUHM B 3arpoce O
TIOJTy9eHUH pe3ysbrata Ha OyMaXHOM HOCHTEIE); 7

5) 3HAKOMUT 3asBUTENS C TIepPeUHEeM BBIJaBAeMBIX NOKYMEHTOB (Ornariaer
Ha3BaHU$ BbIIaBa€MbIX JOKYMEHTORB);

6) BEIIaeT JJOKYMEHTHI 3asSBUTEIIIO;

7) peructpupyer (akT BbZaYd JOKYMEHTOB 3asBHUTEII0 B CHCTEME
JIEKTPOHHOTO JIOKyMeHTOoOOopoTa (IpHW HAIWYHH TEXHUYSCKOM BO3MOYKHOCTH )
YIIOJTHOMOUYEHHOTO OpraHa ¥ B ypHaJle BhIaul JOKYMEHTOB;

8) OTKa3bpIBaeT B BbLIaue KONMM apXHUBHBIX JOKYMEHTOB, MOATBEP)KIAFOIINX
[IpaBO BIAJICHHUS 3eMJIeH B CIIydasx:

- 3a BbIZJauel JOKYMEHTOB OOPaTHJIOCh JIUIIO, He SBJIAIONICECS 3asBUTEIEM (€r0
IIPEACTABUTEIIEM );

- oOpaTHBIIEeCs JULO OTKAa3ajJoCh MPEIbSIBUTH JOKYMEHT, YIOCTOBEPSFOLIMH
€T0 JTHIHOCTE;

- OpUTHMHA&JIBl JOKYMEHTOB HE COBNAJAIOT C JJIEKTPOHHBIMH OO0pa3amu
OOKYMEHTOB IIPH HAIIPABICHWM 3alipoca ¥ JOKYMEHTOB Ha IPeOCTaBICHUE YCIyTH
yepes EIINI'Y, PIITY (mpy Hanmu4uy TEXHHYECKOH BO3MOKHOCTH) H NMPH YKa3aHHU B
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3arpoce O MMOIYYeHUH pe3yiibTaTa Ha OyMaKHOM HOCUTEJIE.

B cirydae moga4yy 3asBUTEIEM AOKYMEHTOB B JIEKTPOHHOM BHUJIE MOCPEACTBOM
EITY, PIT'Y (npy HanW4Yuy TEXHUYECKOH BO3MOXKHOCTH) M YKa3aHHWH B 3aIlpOCe O
MIOJTy4Y€HUH pe3ysbTaTa MPEeIOCTaBICHUs YCIIYTH B JIEKTPOHHOM BUJIE, CIEIHAIINCT,
OTBETCTBEHHBIHM 3a NPHEM M BBIIA4y JOKYMEHTOB, HAlpPaBJsAET 3asABUTEIO B (hopme
3IEKTPOHHOIO NOKYMEHTa, NOANKUCAHHOTO YHOJHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM
C HCHOJIB30BAaHUEM YCHJIEHHOM KBaNU(DUITMPOBAHHOH SJEKTPOHHOW MOJAIHCH, B
nvuHbIM kabuuer 3asButend Ha EINY, PITY (npu nHanuuum Ttexnudeckoit
BO3MOXXHOCTH). OpHUrHHaAI apXUBHOU KOIHH, BBITUCKH, WH(OOPMALMOHHOTO MHCHMa
3assBUTEJIb BIIPaBe 3a0paTh B YIIOIHOMOUYEHHOM OpTaHe.

B cmyuvae mojaud 3agBUTENIEM [OKYMEHTOB [0 3aIlUIICHHBIM KaHallaM C
UCIIOJIb30BaHHEM IH(PPOBAIBHBIX (KpUOTOrpaUUECKUX) CPEACTB 3aUINATHl (IpH
HaJlM4UH TEXHUYeCKOW BO3MOXKHOCTH) CIICLIHAIKCT, OTBETCTBCHHBIM 3a IMpHEM U
BbIZIa4y JOKYMEHTOB, HAIpaBIsSeT 3asgBUTENIO Pe3yJbTaT B (QOpMe 3JEKTPOHHOIO
IOKYMEHTa, [OJANUCAHHOIO  YIIOJTHOMOYEHHBIM  [OJDKHOCTHBIM  JIMIIOM  C
HCTIOJIB30BaHUEM YCUIICHHON KBATH(PUITUPOBAHHOH 3JIEKTPOHHOH ITOJIITHACH.

[Ipy HampaBieHUU 3aSBUTENIO PE3ysbTaTa MYHUITUIIANEHON YCIYyTH TIOYTOBBIM
OTIIPABJIEHUEM JICNIAETCS COOTBETCTRYIOIIAS OTMETKA B KypHAJE PErUCTPAITHH.

Cpox BHIIONHEHUS AAMHUHUCTPATUBHOM NPOTEAYPHl — 15 MHHYT.

Pesymbrar aJMHUHHCTPAaTUBHOM NpOLENYphl: BblAaua 3asABUTENI0 KOIMH
apXMBHBIX JOKYMEHTOB, MONTBEPNKAAIOLINX IPaBO BIIaJICHUS 3eMiledl B OyMaKHOM
BUJIE WIH B pOpMe 3JIEKTPOHHOTO IOKyMEHTA.

PesynpTar BBINONHEHUS aJAMHHHUCTPATUBHON TIPOIERyphl (QHKCHPYETCS B
CUCTEME 3JIEKTPOHHOTO  JOKyMeHTooOopoTa (IIpM  HANMYAKM  TEXHUYECKOU
BO3MOYKHOCTH) YIIOJHOMOYEHHOTO OpraHa M B IKypHaJIe YyuyeTa UCXOMISIIIX
JTOKYMEHTOB.

3.4. lopsnok UcIpaBiIeHus AONMYIIEHHBIX ONEYaTOK M OWHOOK B BBIIAHHBIX B
pe3yJibTaTe NPeNOCTaBIeHU My HALIUIIATbHON yCIIyTH JOKYMEHTaX.

OcHoBanveM Ui Hadaja aJMUHUACTPATABHOM  MPOIENyphl  SBISETCS
[IpEeACTaBIIEHAE 3asBUTENIEM B YIOIHOMOYEHHBIM OpraH 3asdBiIeHUs MO (opme
COIIACHO INPWJIOKEHHUIO Ne 2 K aMHHUCTPaTUBHOMY periiaMeHTy 00 WCIpaBICHUHU
OoKMOOK M OIEYaTOK B JOKYMEHTaX, BBIIAHHBIX B pPE3yJbTaTe MPENOCTaBIICHUS
MYHHLUIIAIBHONU yCIyTH.

K 3agBleHMIO TIOMHMO [OKYMEHTOB, SBISIOLIMXCS OCHOBaHHWEM UL
UCIIPABJIEHNS OIIMOKY (OlevaTKH), 3a5BUTENb IPUKIIAAbIBAET OPHTHHAT JOKYMEHTA —
pesyJIbTaTa MIpeloCTaBIeHU] MyHULUIIAIBHON YCIIyTH Ha OyMaXHOM HOCUTeNe (TIpH
HaJIMYUN).

JomKHoCTHOE  JNIMAIO  YHOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 32
peIOCTaBJIeHHe  MYHHMIMIOAIBHON  yYCIYI'H,  pacCMaTpUBaeT  3asBIICHHUE,
TIpeCTaBNeHHOE (HANpaBIeHHOE) 3aSBUTEIeM, B MPOBOUT IPOBEPKY YKa3aHHBIX B
3asBJIEHAU M JIOKyMEHTAaX CBEIEHHU B CPOK, HE MpeBHIIAoUY 2 paboumx AHA ¢
JIAThl PETUCTPAIlH COOTBETCTBYFOIIETO 3asIBICHUS.

KputepreM NpuHSATHS pelIeHUs O aJMHUHUCTPATHBHOM MpoLemype sBIsSeTCs
HaJM4¥e WU OTCYTCTBHE TaKMX ONEYaTOK U (WJIK) OLIHUOOK.
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B ciydae BBIIBIEHMS JOMYIICHHBIX ONEYATOK W (WiIH) OMHOOK B BHIJAHHEIX B
pe3yabTaTe IPENOCTABICHHsT MYHHULHUNAIBHON YCIYTH JOKyMEHTaxX JOJKHOCTHOE
JMIO  YIOJIHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE  3a  IIPEJOCTaBJICHHE
MYHHLIMIIAJIBHONA YCIyTH, OCYLIECTBJSCT HCIpABICHHEe W 3aMeHy YyKa3aHHBIX
IOKYMEHTOB B CPOK, HE IIPEBBIMIAOIMUN 5 pabounx JHEW ¢ MOMEHTa PerucTpalldu
COOTBETCTBYIOILIEIO 3asBJICHUsA. DB3uMMaHWe TIIaThl 3a HCOpPAaBIEHHE OIIHOOK
(oredaTok), NOMyIIeHHEIX 10 BUHE YIIOTHOMOUYEHHOTO OpraHa, He IPeayCMOTPEHO.

B ciy4yae OTCyTCTBHUS OIEYaTOK W (WJIM) OMIMOOK B JOKYMEHTaX, BBIJAHHEIX B
pe3yibTaTe TPENOCTaBICHUS MYHHUIUIIAEHON  YCIyTH, JO/DKHOCTHOE  JIHIO
yIIONIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3@ NPEAOCTABIEHHE MYyHULIMIIABHOU
YCIIyTH, HIUCBMEHHO COODOIIAET 3aiBUTENI0 00 OTCYTCTBUH TaKMX OINEYATOK U (MJIH)
OoIIMOOK B CPOK, HE INpeBbIIIAOMUN 5 paboumx mHeH ¢ MOMEHTa pPerdcTpanud
COOTBETCTBYIOILIETO 3a5BIICHHUS.

3asBiieHHe 00 HCIPaBICHUH OIMIMOOK M OIEYaTOK B JOKyMEHTaX, BBIIAHHBIX
B PE3yJIbTATE NPENOCTaBIEHUS MYHUIMIIAIBHON YCIYTH, MOXKET OBITh MPEACTaBICHO
3asBATETIEM B JIEKTPOHHOH (opme, B ToM umcie depes EINTY, PIITY (pu Hamwsuny
TEXHUUYECKOU BO3MOXKHOCTH).

B ciyuae nmomaum Takoro 3aseineHus yepes EINTY, PIII'Y wucnpasneHHBIN
JOKYMEHT B DJJCKTPOHHOM BHJIE WIM CKaH JOKyMEHTa Ha OyMaXKHOM HOCHTEJE,
JOKYMEHT, UHPOPMHUPYIOIKAHA 00 HCIIpaBieHWH OIMHUOKH B BBIIAHHBIX B PE3ybTaTe
OPEAOCTABIEHUA MYHULMIAIBHON YCIYTM J[OKYMEHTaxX Wi HWHGOPMAIHOHHOE
nuceMo 00  OTCyTcTBUM owmOKku (OmmOOK) B  BBAAHHBIX B Pe3yJbTare
IIPEAOCTABICHUS MYHHULMIIAIBHON YCIyrH HOKYMEHTaX, PasMeIlaeTcs B JIUIHOM
kabmHeTe 3agsuTens Ha EIITY, PIITY.

B ciyvae BHeceHHs U3MEHEHUN B BBIIAHHBIA IO pe3ysibTaTaM IIPeOCTaBICHHUS
MYHULMNIATBHOR YCIYTH JOKYMEHT, HallpaBlICHHBIE Ha WCIPaBIeHUE OMIMOOK
(omedarox), HOMyIIEHHBIX 10 BUHE YITOJHOMOUEHHOTO OpraHa, IiaTa ¢ 3asBHTeNs He
B3MMAaeTCH.

Pe3ynpTaTomM agiMHHACTPATHBHOMN MPOLELyphI SBISETCS Bblaada (HalpaBieHHUE)
3asBUTEII0 UCIIPABICHHOIO B3aMEH paHEe BBIAAHHOTO MOKYMEHTa, SIBISIOMIETOCS
pE3yabTaTOM IIPENOCTABICHHUS MYHHIIMIAIBHOW YCIYyTH, WM cooOIlIeHne 00
OTCYTCTBHUM TaKUX OIMEYaTOK M (MJIH) OIIHAOOK.

Apx#BHas KOIU, BBITUCKA WA HHPOPMALMOHHOE ITMChbMO PETUCTPUPYIOTCS B
KypHaJIe BBIJaYM APXHUBHBIX CIPAaBOK M BBLAAIOTCS 3asBUTENIO JHU0O €ro
IIPEACTABUATEIIO 10 JOBEPEHHOCTH I10]T POCIIHUCE.

Ha obGpamenue, moctymnusuiee B GpopMe 3JIEKTPOHHOTO NOKYMEHTa II0 CETH
«MiHTepueTy», pesyabTaT - apXWBHAs CIPaBKa, KOTWs, BBINKWCKA, WH(HOOPMAITMOHHOE
IIACBMO - BBICBUIAECTCS IO aJpecy, YKa3aHHOMY B 3asBJIEHHMH JUOO, C cOrjiacus
3aBHTENS, [10 YKA3aHHOMY aipecy 3NEeKTPOHHOU ModuThl. J{Is I0pUANIeCcKOro Jula,
B 3A5BJICHUHM KOTOPOIO MMEIOTCS MEpPCOHAbHBIE JaHHBIE, pe3yNbTaT Ha OyMaKHOU
OCHOBE HaIlpaBiIsAeTCs IO MOYTE.

Ha obpamenue, nocrynusmiee uepes EIIIY, PIIIY pesynprar - apxuBHas
CIpaBKa, KON, BBIIHCKA, WH(OOPMAIIMOHHOE MHUCHMO B (DOpME 3JIEKTPOHHOTO
JIOKYMEHTAa, IOANKMCAaHHbIE 2JIEKTPOHHOU HU(POBOI MOAMUCHIO — HAIPABIIAIOTCS IO
TOMY K€ KaHaly.
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Ha ofpamenue, nocTynuBliee 9epe3 3allUIIEHHBIN KaHa ¢ WCIIOIL30BAHUEM
IKH(QPOBATBHEIX (KPHITOTPaQHUUECKHUX) CPEICTB, PEe3yNbTaT - apxXWBHAs CHpaBKa,
KOIIMSI, BBIMHACKA, HHPOPMALlMOHHOE MHCHMO B (DOpME BIEKTPOHHOIO NOKYMEHTa,
MOJIIUCAHHBIE 3JIEKTPOHHON LHM(POBON MOAIUCHIO HANPABISIIOTCS IO TOMY JKe
KaHaly.

ITpu HampasieHUU pe3ynbTaTa 10 3IEKTPoHHOU noute, yepes EITTY, PIITY no
3alMINEHHOMY KaHally IH(POBaIbHON (KpUnTOrpadudecKoit) CpeaCcTB B KypHAIe
BBIJAYM apXUBHBIX clpaBoK B rpade «llpumeuanwme» nenaeTcss oTMeTka O mate
HaIIpaBJICHUS Pe3yJIbTaTa U [OJKUCH CIIEUANKNCTa apXUBa, BBIIOJHUBIIETO JAHHYIO
IIPOLEAYpY.

ITopsnok wcnpaBieHUs OOMYLICHHBIX OMEYaTOK M OIIHOOK B BBINAHHBIX B
pe3yJibTaTe NpefOCTaBICHHU My HULIMIIATbHOH YCIIyTH TOKYMEHTaX.

Ilpr oOHapyXeHUM [ONYIIEHHBIX OIeYaTOK W/HIA OHmMOOK B apXWBHOH
CIpaBKe, KOIWH, BBIIUCKE WM WH(QOPMALMOHHOM IHChME 3asBUTENb JIOJKEH
He3aMeJIUTEeNBHO YBEIOMUTE CIIEUAINCTa apXUBa, [TOATOTOBUBILIETO Pe3yJIbTaT 10
Tene(poHy, yKa3aHHOMY B CIIpaBKe.

Crennanuct apxuBa IpoBepsieT HHGOPMAaIHIO, yKa3aHHYIO B CIIpaBKe, Ha
COOTBETCTBAE AapXUBHBIM JIOKYMEHTaM, Ha OCHOBAaHMHU KOTOPHIX  Oblia
[IOATOTOBJIEHA CIIpaBKa.

B ciyuae, ecnu uHbOpManus, yKkazagHas B CIIpaBKe, COOTBETCTBYET apXUBHBIM
JOKYMEHTaM, TO CIELHaJIUCT apXuBa COOOLIAeT 3asBUTENI0 O JOCTOBEPHOCTH
CBEJICHHH, BKIKYEHHBIX B CIOpaBKy, MNpA HEOOXOAUMOCTH, NpeasiaraeT
O3HAKOMUTECA C JJOKYMEHTaMHU.

B cnyygae, eciu no pesynsTaTaM IIPOBEPKH, B CIPABKE UMEET MECTO oleyaTKa
u/vny ommubKa, TO CHEIHAINACT apXHWBa IIOATOTABIMBACT CIPABKY C yCTpaHEHHEM
OTIeYaTKH U /MW OMHUOKH, COOOIIaeT 3asIBUTETIO O MPHHATOM PEIIeHHH U pelaeT
BOIIpOC 00 ynoOHOM ISt 3asBUTEJISI BPEMEHHU U MECTe MOJyUYeHHUs pe3yabTaTa.

Cpok wucnpaBieHus AOMYIUEHHBIX ONEYaTOK W/WIIM OUIMOOK B BBIJAHHBIX
JIOKyYMEHTax COCTaBJyisieT He Oojiee 2 gHel co aHsM oOpanieHus.

4. ®opMbI KOHTPOJIA 32 HpeJocTaABJIeHHEeM MYHUIIUNIAJIbHOH yeayru

4.1. IlopanoK OCYIIECTBIEHHUS TEKYLIETO KOHTPOJA 3a COONOJCHUEM W
WCIIOJITHEHWEM OTBETCTBEHHBIMU HOJDKHOCTHBIMH JIMIIAMHU IIOJIOKEHUW HACTOSILIEro
aIMUHHACTPATUBHOTO pErilaMeHTa M HHBIX HOPMATHUBHBIX [PaBOBBIX aKTOB,
YCTaHaBIUBAIOIIMX TPeOOBaHUA K MPEIOCTABICHUIO MYHHULHMIIAJBHON YCIyTH, a
TAKOKE MPUHATUEM PEIUIEHUN OTBETCTBEHHBIMU JIALIAMH.

Texymuit KOHTPOJIb 32 COOJIFOJICHUEM U HCIIONHEHUEM JOKHOCTHBIMH JIUIIAMH
YIIOJTHOMOYEHHOIO OpraHa yd4eTa NOJIOKEHWH JaHHOTO aJIMUHUCTPATHBHOTO
periiaMenTa v MHbIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAaHABIMBAIOITUX TPEOOBAHUS
K TPENOCTABJICHUI0 MYHULIMINAIBHON YCIyTH, @ TakKe NPHHITHEM MMM pPeLIeHUH
(mamee - TeKyUMi KOHTPOJb MHESITEIBHOCTH) OCYLIECTBIACT PYKOBOJUTEIND
YIIOJIHOMOYEHHOI'O OpraHa.

TexkylmMid KOHTPOJb JEATEIBHOCTH OCYIIEeCTBIETCS MyTeM IPOBEACHHA
IIPOBEPOK COOIMIOJIEHUST M HCITOJIHEHUS JOJDKHOCTHBIMH JIMLIAMH M COTpPYIHHKaMu
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IIOJIOKCHHUH aMHUHHACTPATHBHOIO DETJIAMEHTa M HHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHaBIIHBAIOIUMX TPEOOBAHMS K IIPEAOCTABICHUIO MYHALMITAIBHON YCIyTH.

4.2. Ilopsimox ¥ NEepPHOJWYHOCTh OCYIIECTBIEHHS IIJIAaHOBBIX M BHEILIAHOBBIX
IIPOBEPOK IIOJHOTHI ¥ KA4ecTBa IPENOCTaBICHHUSI MYHHLHIATbHOM YCIYTH, B TOM
YHCIIE TOPANOK M (OPMBI KOHTPOINSA 3@ IIOJHOTON M Ka4eCTBOM IPENOCTABJICHHUS
MYHULUNAILHON YCIyTH.

KOoHTpoJIb 33 MOJHOTON X Ka4yeCTBOM MPEAOCTABIIEHHs MyHUIIMITATILHON yCayrH
BKJIFOUAET B ceOsl MpOBeieHre IPOBEPOK, BRIABICHNE U YCTPpaHEHUE HAPYIIEHUH TIPaB
3asBUTENIeH, TpPUHATHE peIIeHWH M IOATOTOBKY OTBETOB- Ha WX oOpalleHus,
collepxalnue xajnoObl Ha gedcTBus (Oe31eHCTBUE) COTPYIHUKOB.

IIpoBepKH MOJHOTB M KadecTBa IIPENOCTAaBICHHUS MYHHULMITANIBHOW YCIyTH
OCYIIECTBJAIOTCS ~ HAa  OCHOBaHMM  JIOKQJbHBIX  aKTOB  aJMMHHUCTPAlHN
MYHHLUANAIBHOTO 00pa30oBaHus.

IIpoBepkr MoryT OBITh MJIAHOBBIMH UM  BHCIUIAHOBBIMU. [lOpSmoK |
[IEPUOAUYHOCTh  IUIAHOBBIX  TIPOBEPOK  YCTAHABIWBAIOTCS  PYKOBOIUTETIEM
YIOJIHOMOYEHHOro oprasa. Ilpu mpoBepke paccMaTpUBAaIOTCS BCe BOIIPOCHI,
CBSI3aHHBIE C IIPENOCTaBICHUEM MYHULUTIATHHON YCIyTH (KOMIUICKCHBIE TIPOBEPKH ),
WIH OTHAEIbHBIE BOMIPOCH (TeMaTHYECKHE IIPOBEPKH ).

BrennaHOBbIE IIPOBEPKH MPOBOASATCS IS NIPOBEPKH (hakTa YCTpaHEHUS paHee
BBISIBJICHHBIX HapyIIeHMM, a TakkKe B Cllydae TONy4eHMs >Kajlod Ha IeHcTBUS
(GeznelicTBHe) COTPYIHUKOB. [IpoBepkM TakKe MPOBOJATCS IO KOHKPETHOMY
oOpallleHHIO 3asBUTEJIS.

[TeproaUYHOCTD OCYILECTBICHHUS INIAHOBEIX IIPOBEPOK — HE PEXe OJHOTO pasa B
KBapTal.

4.3. OTBETCTBEHHOCTHh pPA0OTHHUKOB apXWBa M HHBIX JOJDKHOCTHBIX JHL 3a
pemeHuss U gedcrus (OesneiicTBUe), MpUHUMaeMble (OCYLIECTBISIEMBIE) B XOIE
TIPEAOCTaBIEHNS My HULIMITAJILHON YCITyTH.

ITo pesynpTaraM MpPOBEPOK B Cilydae BBISIBICHUS HapyLIEHWH TOJOKEHUH
HACTOSIIEr0 aJIMUHUCTPATABHOIO perjlaMeHTa ¥ WMHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB, YCTaHABIUBAIOIIMX TPeOOBaHUS K IPEIOCTABICHUIO MYHALUIIAIBHON YCIyTH,
BUHOBHBIE COTPYAHHKH H- JO/DKHOCTHBIE JIMIAa HECYT OTBETCTBEHHOCTH B
COOTBETCTBHM C 3aKOHOATeNbCTBOM Poccutickoi ®enepannu.

CoTpyIHUKH, OTBETCTBEHHBIC 3a IIpUEM 3asBJIEHUH W [OKYMEHTOB, HECYT
MIEPCOHAJIEHYI0 OTBETCTBEHHOCTh 3a COONIFOZIEHWE CPOKOB M IOpsiAKa Ipuema U
PETUCTPAIAU JJOKYMEHTOB.

CoTpyIHUAKHM, OTBETCTBEHHBIE 3a  NOJTOTOBKY  JOKYMEHTOB,  HECYT
MIEPCOHANBHYIO0 OTBETCTBEHHOCTH 332 COONIOACHWE CPOKOB M TOPAAKa OhOPMIIEHMS
JIOKyMEHTOB.

CoTpyOHHKH, OTBETCTBEHHBIE 3a BBIAAYy (HAIpaBiieHHWE) JHOKYMEHTOB, HECYT
NIEePCOHANBHYI0 OTBETCTBEHHOCTEH 3@ COOJIFO[EHHE MOpsIKa BbiAadu (HalpaBieHUS)
JIOKyMEHTOB.

JIOJDKHOCTHOE  JIMIIO, MOJANMCABLIee JOKYMEHT, COHOPMHUPOBAHHBIM [0
pe3ynbTrataM IMpPeOCTaBICHUS MYHULUNATIBHONW YCIYyTH, HECeT I[IepCOHAIBHYIO
OTBETCTBEHHOCTD 32 IPABOMEPHOCTDh MPUHSATOTO PEIIeHUs ¥ BbladX (HarpaBlleHHs)
TaKOTO JOKYMEHTa JIAITY, IPe/ICTaBUBILIEMY (HaIIpaBUBIIEMY ) 3asiBIIEHHUE.
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IlepconanbHass OTBETCTBEHHOCTb COTPYIHUKOB M JIOJDKHOCTHBIX  JIMII
3aKPEINIETCS B MX JODKHOCTHBIX HMHCTPYKLHAX B COOTBETCTBUM C TPeOOBAaHHUSIMH
3aKOHOJaTenbcTBa Poccuiickoit @enepalium.

4.4. TlomoxxeHus, XapaKTepU3ylolue TpeOOBaHUSI K MOPAIKY 4 dopmam
KOHTPOJIA 32 MPENOCTaBICHUEM MYHHULUITAIBHON YCIYyTH, B TOM HHUCJE CO CTOPOHEI
rpaxiat, ux oObeIMHEHUN U OpraHu3aIu. ,

KoHTpoik 3a HCHOJNHEHHWEM JAaHHOIO AaAMHUHUCTPATUBHOIO pErjiaMeHTa Co
CTOPOHBI IpaXKIaH, UX OObEeNWHEHWH W OPraHMU3alliil SBISIETCS CaMOCTOSTEIBHOU
dbopMOIl KOHTpOJII W OCYIIECTBIAETCS [IyTEM HalpaBlieHUss oOpalleHui B
aIMUHUCTPAIMIO MYHHUIIMIIATBEHOr0 O00pa30BaHMs, a Takke ITyTeM 00KaloBaHUI
nelictBuil (Oe3mefcTBUA) U pELICHUM, OCYIIECTBISEMBIX (IPHUHATBIX) B XOe
HCIIOJIHEHUS HACTOAILEr0 aIMUHUCTPATUBHOTO perjlaMeHTa.

I'paxnane, ux oObeMHEHNST U OpraHU3AllMK BIIPABE HAINPABJIATH 3aMEUaHHS U
NPEUIOKEHU N0 YIYUYIIEHHWIO KadecTBa M JOCTYNHOCTH IPEIOCTaBJICHUS
MYHUALUNATBHON YCIYTH.

S. HocyneOHbIH (BHecyAeOHBIH) NOPAAOK 00KaJOBaAHUS pelieHU i
u AedicTBuil (Oe3geiicTBHS) opraHa, npeJocTaB/AsSIIOIIEro
MYHHIHIAJIbHYI0 YCIYTy, MHOTO()YHKIIHOHAJIBLHOIO IEeHTPa, OpraHu3anui, a
TaKIKe HX JO/KHOCTHBIX JINI, MYHHIHIAJBHbBIX CIYXKALHX, PA0OOTHHKOB

5.1. Mladopmanns njs 3adBUTENs O ero IpaBe MojaTh kajoOy Ha pelleHHe U
(nnu) nmericrBue (6esneifcTBre) aAMUHUCTPALMM MYHHIMITAIBHOTO 00pa30BaHUSA U
(uM) ee JOKHOCTHBIX JIMIL, MYHHIMITAJILHBIX CIYXallUuX IIPH TPEIOCTaBICHUN
MYHULIANIATFHON yciryTH (Halee - xxainoba).

3asgBUTENH MMEIOT IpaBo MOoJaTh xajno0y Ha pemieHHe W (M) JeHcTBHE
(6e3zeiicTBUe) YIIOIHOMOUEHHOTO oOpraHa u (MiH) ee JO/DKHOCTHBIX JIHII,
MYHUIHANIAIBHBIX CIIy)KallliX [PU MPeJOCTaBICHHN MYHULUITAIEHON YCITyTH.

5.2. IIpeamet xamobsbl.

Ilpenverom kanoOwl SABISIFOTCS pemieHuss W AeiicTBust  (Oe3meiicTBue)
YIIOJJHOMOYEHHOI'0 OpraHa, HOJDKHOCTHOTO JIMIA YIMOJHOMOYEHHOTO opraHa jubo
MYHUITMTIATBHOTO CIIyKaIlero. ‘

3asBUTEIIb MOXKET 00paTUTHCS C Kajlo00H, B TOM YHCIIe B CIEAYIOIINX CITydasx:

1) HapyiIeHKe cpoKa perucTpaiyy 3amnpoca O IPeAOCTaBIEHIY MYy HULIUATbHOH
yCIIyTH;

2) HapyIIeHKE CPOKa NPeJOCTaBNeHUS MYHUIMITANBHON YCIyTH;

3) TpeboBanme y 3agBUTENsl JOKYMEHTOB WM UWHQOpMAmwd JHOO
OCYILIECTBJICHHA JEHCTBUH, NPENOCTaB/IeHHE WA OCYIIeCTBIEHUE KOTOPBIX HE
[IPEyCMOTPEHO HOPMATHBHBIMU IIpaBOBbIMU axkTamu Poccuiickon @epnepanuu,
HOpDMAaTHBHBIMA [paBOBBIMA akTamMu KemepoBckodh obnactu - Kysbacca,
MYHUIUIIANbHBIMA IIPABOBBIMU aKTaMH JUIsI IPEJOCTABICHHS MYyHHULHIATbHOU
YCIIyTH;

4) oTka3 B IpHeMe AOKYMEHTOB, MPENOCTaBICHHE KOTOPBIX IIPELyCMOTPEHO
HOPMAaTHBHLIMH IIpaBOBBIMH akTaMu Poccuiicko ®Depepaluu, HOPMaTHBHBIMH
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npaBoBeIME  akTamu KemepoBckodt oOmactu - Kysbacca, MyHHIUIaTbHBIMU
[IPaBOBLIMH aKTaMH JJIS IPeIOCTaBICHHs MyHHIIUIIANILHON YCITYTH, Y 3asBUTENS,

5) OTKa3 B mpefoCTaBIeHUN MYHHLHUIAIGHOH YCIyTH, €CIM OCHOBAaHHS OTKasa
He TIPelyCMOTpeHs! (eepanbHBIMU 3aKOHAMHU U IPUHSATBIMH B COOTBETCTBHH C HUMHU
VMHBIMM HOPMaTHBHBIMH NpaBOBBIMH akTaMu Pocculickoit ®@enepanuu, 3akoHaMu U
WHBIMHA HOPMATHMBHBIMHM IPaBOBBEIMU akTamu cyOwekta Poccuitckoit dDenmeparum,
MYHULUNATbHBIMY IPABOBBIMU aKTAMU;

6) 3aTpe0oBaHUe C 3aABUTENS [IPW NPEAOCTAaBICHWH MYHUIUIAIBHOW yCiyru
IIaTel, He TIPeIyCMOTPEHHONM HOPMATHBHBIMH INPaBOBBIMH aKkTaMu PoccHicKoR
Denepanuy, HOPMaTUBHEIME IPaBOBEIMU akTamy Kemeposckoii obmactu - Kysbacca,
MYyHULUANATHHBIMI IPABOBBIMA aKTaMU;

7) oTKa3 opraHa, IPeAOCTABISIONIETO MyHHUIIUTIAIBHYIO YCIYTY, TOJDKHOCTHOTO
U2 OpraHa, NPEJOCTaBISAIOIIET0 MYHUIUNAIbHYIO YCIYyry, B HCIPaBICHUU
JIOMYIEHHBIX MU OIIEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJjibTaTe IPENOCTaBICHHUS
MYHUIUIATBPHOW YCIYTM AOKyMEHTax In00 HapyllleHHEe YCTaHOBIEHHOTO CpOKa
TaKuX HUCIIpaBJIeHUH;

8) HapyllieHWe CpOKa WA TOpsAKa BbIAYM JOKYMEHTOB IO pe3yjibTaTaM
IPEIOCTaBIeHuUs] My HULUIIATFHOU yCIyTH;

9) TprOCTaHOBIEHHE NPENOCTaBICHHAS MYHHMHOUIAJBHOW yCIyrH, eclH
OCHOBaHMs IIPUOCTAHOBJIEHUS HE [PEeIyCMOTPEHBl (eAepalbHbIMU 3aKOHaMH U
OPUHATBIMU B COOTBETCTBUM C HUMH MHBIMH HOPMATHMBHBIMHU IPaBOBBIMH aKTaMHU
Poccuiickoii @enepanny, 3aKOHAaMU U WHBIMH HOPMAaTHUBHBIMHU ITPABOBBIMU aKTaMU
Kemeposckoit obnactu - Ky3bacca, MyHUIIMTTAIEHEIMEU IIPaBOBBIMU aKTaMH;

10) TpeboBaHMe y 3asBUTENS NMPH NPEAOCTABICHUHA MYHHIUIANLHON YCIyTH
JOKYMEHTOB WJIM HHPOPMAIMH, OTCYTCTBHE M (MJIN) HEZOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh IIPU II€PBOHAYAIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOJUMBIX
Ul TPENOCTaBIeHUS MYHHIUMIAIBHOM YCIyrH, 3a MCKIIOYEHHEM CITydaes,
IpEeNyCMOTPEHHbIX NyHKTOM 4 4actu | crateu 7 DengepaibHOro 3akoHa OT
27.07.2010 Ne 210-@3 «OO opraHuzaiyu MOpeOCTaBIEHUS TOCYIapCTBEHHBIX WU
MYHUIIMIAIBHBIX yclyr». B ykasaHHoM ciydae [ocyneOHoe (BHecyaeOHOe)
oOXaJIOBaHUE 3asBUTENEM pelleHrnd u neticTBuid (OezmeiicTBus) MOLI, paboTHuka
MOI] BozmoxHO B ciydvae, ecini Ha MO®L, pemennst u nefictus (Oe3xeitcTBHE)
KOTOPOro  OOXKayroTCs,  BO3JIOXKEHAa  (PYHKIMS MO  TPEIOCTaBIIEHHIO
COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYyI B IIOJIHOM o00beMe B TMOpPSIKE,
onpeneneHHOM 4acThio 1.3 crateu 16 @enepanbHOro 3axkona or 27.07.2010 Ne 210-
®3 «O6 opraHu3aluu NOPEeNOCTaBIE€HHS TOCYIApPCTBEHHBIX W MYHHIHUIATLHBIX
YCIIyT».

Kanoba nomxHa comepxaTh: .

1) HamMeHOBaHWE OpraHa, NPENOCTABIAIONIETO MYyHUIMIIANBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NPEeAOCTaBISIOMEro MYyHUUMIAIBHYIO YCIyTy, Ju00
MYHHIMIIATBHOIO CIIy’Kalllero, pelleHus W JAeHcTBus (Oe3nefcTBUE) KOTOPBIX
oOXKaTyroTCS,

2) (hamMunuro, UMs, OT4eCcTBO (TOCIENHEE - IIPU HAJIWYMH), CBEICHHUS O MeCTe
KUTEJBECTBA 3asBUTEN - ((U3NHECKOTO JINIA MO0 HaWMEHOBAHUE, CBEICHHUS O MECTe
HaxOXICHUS 3asBUTENA - IOPHIMWYECKOr0 JiMla, a Takke HoMep (HoMmepa)
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KOHTaKTHOTO TelleoHa, aapec (ampeca) SMEKTPOHHON IOUTHl (NP HANWUMHK) W
IIOYTOBBIX aIpEC, 110 KOTOPEIM JOJKEH OBITh HallpaBJieH OTBET 3a1BHTEIIIO;

3) ceezenms 00 o0XkalyeMbIX peIIeHHsX U aeiicTBusix (OeszeiicTBHHM) opraHa,
IPEAOCTaBJISIONIEr0 MYyHHLIUIAIBHYIO YCIyry, IODKHOCTHOTO JIMIA Oprasa,
[IPEOCTABIIAIOIIETO My HUIIUIIAJIBHYIO YCIYTY, JU00 MyHUIIUITATIEHOTO CITY)Kall[ero;

4) noBOJBI, HA OCHOBaHMM KOTOPBIX 3afBHUTENh HE COIVIACEH C pEIIeHHEM H
nelictBueM (Oe3nelicTBHEM) OpraHa, IPEZOCTaBIISIOIIET0 MYHULMIIANBHYIO YCIyTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MIPEeJOoCTAaBISIOIIEr0 MYyHHUIUNAIBHYIO YCIyTy, JTHOO
MYHULANAIBHOIO CIIyXKAaIllero. 3asBUTENIEM MOTYT OBITh MPE/CTaBIECHbI JOKYMEHTHI
(IpY HAJTWYWH ), TIOATBEPKIAOIINE IOBO/IBI 3asBUTENS, TUO0 WX KOIIWH.

5.3. Opras MecTHOrO caMOyIIpaBJieHUs U yIOJHOMOYEHHbBIE Ha PACCMOTPEHHE
KaJI00BI TOJDKHOCTHBIE JIMIA, KOTOPEIM MOET OBIThH HallpaBJieHa jxaio0a.

Kamoba wHa pemenue, peiictBue (Oe3nedcTBUE) OODKHOCTHBIX  JTWI]
YIIOJTHOMOYEHHOT'O OpraHa IIpY MPEJOCTABICHHN MYHUIIMITAIEHON YCIYIH MOXET
OBITE IOJJaHa B aAMUHUCTPALIAI0 MapHUUHCKOTO MyHUIIUIIAIEHOTO OKpYyTa.

Kanoba Ha pemeHue, neicTBus (0e3neHCTBYE) OTBETCTBEHHOTO CIEHAIACTA -
MYHUILMNIATBHOTO CIYXalIero 01aeTcs HadyalbHUKY YIIOJTHOMOYEHHOTO OpraHa.

5.4. Ilops ok mojauu U pacCMOTPEHUS KaTOOEbL.

Kanoba mopmaetcss B THMCBMEHHOW Qopme Ha OyMaxHOM HOCHUTENE, B
JJIEKTPOHHOH (hopMe B OpraH, MPeIOCTABILIIOIINHN MyHHIUITATBHYIO YCIYTY.

Kanoba Ha pemenus u nelictBus (Oe3feiicTBHE) OpraHa, MpeaOCTaBISIOLIETO
MYHULIMITANBHYIO YCIyTy, MOOJDKHOCTHOrO JiMIla OpraHa, MpefoCTaBIisioero
MYHULIMIAIBHYIO YCIyTy, MYHHIMIIAJBHOTO CIIyXalllero, PYKOBOAMTENS Oprasa,
MIPEAOCTABIAIOIIEr0 MYHHALUIIAJIBHYIO YCIYTY, MOXET ObITh HalpaBiieHa IO TIOoYTe,
Yepe3 MHOTOGYHKUMOHANBHBIM LEHTP, C HCHONL30BAaHHEM WH()OPMALHOHHO-
TEIeKOMMYHUKAITMOHHOW ceTh «VIHTepHeT», odUUManpHOrO calfiTa oprana,
MPEeAOCTABIAIOIIEr0 MY HUIIUIAIBHYIO YCIIYTY, €IMHOTO [IopTajia roCy apCTBEHHbIX U
MYHULIANANBHBIX yCIyr JMOO PpETrHOHANbHOrO TIopTaja TIOCYJapCTBEHHBIX H
MYyHHUIUIAIBHBIX YCIYT, a TakXe MOXEeT OBITh NpUHATA IpU JTHYHOM IpHEMe
3asIBUTEJIS.

B ciuydae momaun xanoOBl mpW JTUYHOM TpHUEME 3asBUTENb MPENCTaBISET
JIOKYMEHT, YAOCTOBEPSIONINHM ero JTMYHOCTL B COOTBETCTBUM C 3aKOHOAATENIECTBOM
Poccutickoii @enepanyu.

B cuyuae, ecnu xanoba mojaercs uepe3 NpPeACTaBUTENS 3asBUTENA, TaKkKe
IPEACTaBIACTCA AOKYMEHT, NOATBEPXKIAIOIIMMA IOJHOMOYMA Ha OCYIIECTBIIEHHE
JEUCTBAA OT WMEHM 3asBUTENs. B KadecTBe [OKyMeHTa, IOATBEPXKIAIOIIEr0
[IOJTHOMOYUS Ha OCYILECTBIICHUE NEHCTBUM OT UMEHU 3aABUTENS, IPEACTABIISAETCS:

1) odopmnerHas B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoi
Oenepanyy JOBEPEHHOCTD (I PU3WHUECKUX JIUIT);

2) odopMneHHas B COOTBETCTBHH C 3aKOHOIATEIBCTBOM Poccuickoit
@enepalud  JAOBEPEHHOCTb, IIOMIIMCAHHAS PYKOBOAUTENIEM  3asBUTENS WU
YIIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JHUIIOM (s FOPUIAUSCKUX JIHLL);

3) Komusl pelleHWs O HA3HAUYCHWH WM 00 wu3bpanuu mmbo Ipukaza o
Ha3Ha4YeHUH (PU3MUECKOro JIMIA Ha JOJKHOCTH, B COOTBETCTBHM C KOTOPBIM TaKoe
Guzndeckoe UL oO0NagaeT MPaBOM JIEHCTBOBaTH OT HMMEHH 3asBUTens 0e3



33

AOBCPCHHOCTH.

IIpu nomaue »xamoGel B DSJCKTPOHHOM BHAE [OKYMEHTHI MOTYT OBITh
OpeACTaBleHbl B (POPME 3IEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX 3JEKTPOHHOMN
MOAMKUCHIO, BHJ] KOTOPOM NPEeLyCMOTpPEH 3aKOHOAATENbCTBOM  Poccuifckoif
@epepaiivi, OpU 3TOM HOKYMEHT, YAOCTOBEDPSIOIIMH JHUYHOCTL 3asBUTEN, HE
TpebyeTcs.

B ciyuae, ecnu xanoba rmogaHa 3asBUTENEM B OpraH (JOJKHOCTHOMY JIMLLY), B
KOMIIETEHIIMIO KOTOPOTO He BXOIHUT MPUHITHE PELIeHHs M0 kajlo0e, B TeUeHUe Tpex
pabGounx mHedl co IHS ee perucTpalud yKa3aHHBIM OpraH HalpaBiseT Kajloly B
YIIOJIHOMOYEHHBIA HA €€ paccMOTpeHWe OpraH X B [HCbMEHHOH Qopme
WHOOPMUPYET 3asIBUTEIS O IEPEHANIPABICHUU KaJIOOBI.

IIpy >TOM CpPOK pacCMOTPEHHS KaloObl HCUMCIAETCA CO AHS PETUCTPALUH
KanoOpl B yIIOJIHOMOUEHHOM Ha €€ PaCCMOTPEHUE OPraHe.

5.5. CpoK# paccMOTpEeHHS Ka00BbI.

Kanoba, mocTymuBIIas B YIOJHOMOYEHHBI Ha €€ pPacCMOTPEHHE OpraH,
MOJJISKHAT PETHUCTpallil He IO3[Hee Cclefyroliero pabodero AHA CO [JHA ee
noctymieHus. JKanoba paccmaTpuBaeTcs B TedeHHe 15 pabouux gHEH co JHS ee
pEerucTpaluy.

B crmygae o6xajioBaHMsI OTKa3a OpraHa, MpPeJOCTAaBISIONIET0 MYHUIUITAIBHYIO
yCIyTy, ero IOJDKHOCTHOTO JIML@ B IIpHeMe JOKYMEHTOB Yy 3asBHUTeNs JNHOO B
HCIIPaBJICHUH IOIMYINEHHBIX OIleYaTOK W OIMMOOK WM B clydae 00KaJlOBaHUA
3asBUTENIEM HapyIIEeHHs YCTAHOBJIEHHOTO CpOKa TaKHX HCIIpaBlIeHUH xanoda
paccMaTpHuBaeTCs B TeHeHue 5 pabounx AHeH co AHS ee perucTpalny.

5.6. IlepeueHbp OCHOBaHWM [Ji NPHUOCTAHOBJIEHHUS PACCMOTPEHUS KaJOOBI, B
CIIy4ae €CJIH BO3MOXHOCTh IIPUOCTaHOBIJICHUS IIPEyCMOTPEHA 3aKOHOAATEICTBOM
Poccuiickoit @enepannu u 3akoHomaTeIbCTBOM Kemeposckoit obnactu - Kysbacca.

OcHoBaHu# [ IPUOCTAHOBJIEHUSI pAaCCMOTPEHUS KaNnoObl 3aKOHOAATENECTBOM
Poccuiickoit @enepaliiil U 3aKOHOJATETHCTBOM KemepoBckoit obnactu - Kysbacca
HE MIPELYCMOTPEHO.

5.7. Pe3ynbraTt paccMOTpeHHUS KaTOObI.

Ilo pesynpTaTaM pacCMOTPEHHUS KaNIOOBI MPUHUMAETCA OJHO M3 CJIELYFOIIUX
pELIECHUM:

1) ynoBIeTBOPUTS kaioly;

2) oTKa3aTh B y/IOBIETBOPEHUU KAIOOBL.

AnvunaucTpanus ~ MapuMHCKOTO — MYHHIMNAJIBHOTO  OKpyra H  (WiIN)
YTIOJIHOMOYEHHBIH OpraH yJIOBIETBOPSET kanolOy, B TOM 4YuCle B (OpMe OTMEHEI
[IPUHATOTO PpEIIEHWs, MCIPaBIEHHUs [OMYIIEHHBIX OPraHOM, INPEeIOCTaABISAIOUINM
rOCYIapCTBEHHYIO YCIyry, JUOO OpraHoM, IpPeIOCTaBIAIOIMM MyHHLUHUIAIBHYIO
yCIIyTy, OIEe4aToK H OIIMOOK B BBIJAHHBIX B pE3yJbTaTe NPEAOCTaBIECHUS
MYHHUIUIAIBHON YCIyI'M IOKyMEHTaX, BO3BpaTa 3asgBUTENO JEHEXKHBIX CPEJICTB,
B3MMaHNEe, KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU [IPABOBBIMH aKTaMHU
Poccutickot @epepauyy, HOPMATUBHBIMHM [PAaBOBBIMM akTaMd KemepoBcko
obmactu — Kys30acca, MyHHLIMIIQIBHBIMA IPAaBOBBIMH aAKTaMH, a TaKKe B HHBIX
bopmax.
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B cnyvae npusHaHums oxkajloOBl, TOMJNEXaIlled YIOBIETBOPEHHUIO B OTBETE
3a8BUTEIIIO, YKa3aHHOM B ITyHKTe 5.4 aJMUHHUCTPATUBHOI'O perjlaMeHTa, NaeTcs
uH(popMaIUs 0 AEUCTBUAX YIOJHOMOYEHHOIO OpraHa B LEAX He3aMeNTUTEIHHOrO
YCTpaHEHUS BBISBICHHBIX HApYILEHWH NIPH OKa3aHWU [OCYJAapCTBEHHOH YCIyTH, a
TaKKe IPUHOCATCS W3BHHEHMS 33 JOCTaBIIEHHbIE HEYyAOOCTBa U YKa3bIBAaeTCs
uHbOpManis O JAalbHEUIIUX HAEUCTBUSIX, KOTOpPBIe HEOOXOIHUMO COBEPIIHTE
3aSBUTEIIO B LENAX MOIYUYECHHS TOCY JaPCTBEHHOM YCITyTH.

B cnydae mpusHaHds KanmoObl, He MNOIJIeXAalleH YIOBJIETBOPEHHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IIyHKT€ 5.4 aIMUHUCTPATUBHOTO perjaMeHTa, [arTCs
apryMEHTUPOBAHHbBIE Pa3biCHEHWUS O [PUUYWHAX NPUHSATOTO pPEIIeHHs, a Takxe
uHMOpMaIUs 0 MOpsAaKe 00KaToBaHUS IPUHATOTO PEILICHHUS.

B cilyyae ycTaHOBIEHHS B XOZAE WM IO PE3yIbTaTaM PAacCMOTPEHMS KalOO0bI
[IPU3HAKOB COCTaBa A[MUHUCTPATUBHOIO NpPaBOHAPYIICHUS WIH [PECTyIUICHUS
CHENHMAIUCT OpraHa MECTHOTO CaMOYIIPaBJIEHUs, CIEI[HATUCT YIIOJIHOMOYEHHOIO
opraHa, HaJeJeHHbIM MOJHOMOYHUSIMHU 10 PACCMOTPEHHUIO Kajob, He3aMeIJUTEIbHO
HaIpaBJIIeT UMEIOIMECT MaTeprualibl B OpTaHbl MPOKYPaTyphI.

B ynoneTBopeHUN Kal00bI OTKA3bIBAETCS B CIECAYIOIINX CIIyUdasx:

1) xano06a npu3HaHa HeOOOCHOBAHHOW;

2) Hanu4®We BCTYIMBIIETO B 3aKOHHYIO CHJIY peIeHUs cyha, apOHUTpaskHOro
Cy/la 0 »Kajiode O TOM K€ MPEAMETE U 110 TeM XKe OCHOBAHUSAM;

3) nomaya XajoObl JHUIOM, IIOJHOMOYHS KOTOPOTO HE IONTBEPXKACHBI B
IIOpsiIKe, yCTaHOBIEHHOM 3aKOHO1aTesibcTBOM Poccuiickoit @enepariuy;

4) Hamuuhe pelleHus Mo xajobe, MPUHATOTO paHee B OTHOIICHWH TOTO K€
3asBUTENS U IO TOMY K€ IIPEAMETY Kajl00FbI.

B ciiygae yCTaHOBIEHHUS B XOAE WM IO PE3yJbTaTaM PacCMOTPEHUS KAJOOBI
[IPH3HAKOB COCTaBa aJIMUHUCTPATUBHOrO IIpaBOHAPYIIEHUS WM NIPHU3HAKOB COCTaBa
IIPECTYIJIEHUS [OJDKHOCTHOE JIMII0, YIOJHOMOYEHHOE Ha pacCMOTpPEHHE XKajoo,
HE3aMEJIUTEIIBHO  HAIPaBJSIET  COOTBETCTBYIOIIWME  MaTephalisl B OpraHbl
[IPOKYPaTyphl.

5.8. Ilopsmox uHQOPMHUPOBAHUS 3asBHTEISI O pe3yJbTaTax pPacCMOTPEHHUS
XKaJOOBI.

He nosnHee nHS, CIERYIOIIEro 3a JHEM NPHHSATHSA PELICHUS, 3aSBUTENIO B
IIUCBMEHHOH (opMe U, MO JKEJaHHWIO 3asBHUTENS, B JJICKTPOHHOW (dopme
HaIpaBJIsIeTCs. MOTUBUPOBAHHBIN OTBET O Pe3yIbTaTaX PacCMOTPEHHUS JKaIO0BI.

B otserte 110 pesynpraTamM pacCMOTPEHUS Kal00bl yKa3bIBAIOTCS:

1) HamMeHOBaHue oOpraHa, NPEAOCTABIAIOLIETO MYHHUIMIIAIBHYIO YCIYTY,
paccMOTpPEBLIETO XKajlo0y, TOKHOCTh, (GaMUIINS, UMs, OTHECTBO (IIOCIEIHEE - TIPH
HAJIMYHH) €T0 JOJKHOCTHOTO JIUIIA, TIPUHSBILETO pelIeHue 10 Kalooe;

2) HOMEp, AaTa, MEeCTO NPHUHSITHS PEIIeHHs, BKIII0Yas CBEICHUS O JODKHOCTHOM
Jule, pelueHue UK feictue (6e3aelicTBrE) KOTOPOro 00KaTyeTcs;

3) bamunudg, UMs, OTYeCTBO (TIOCIEAHEE - TIPU HATWYWK) WINM HaWMCHOBaHHE
3asIBUTEIIS;

4) OCHOBaHUSA [T IPUHATHS PEIICHHS 110 JKaio0e;

5) npuHSTOE 1O Kanobe perieHue;
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6) B ciydae, eciam kanoba NpusHaHa OOOCHOBAHHOW, - CPOKM YCTPaHEHWS
BBISIBJICHHBIX ~HADYIIEHHH, B TOM YHCJIE CpPOK MPEJOCTaBICHUS pE3yJbTara
MYHULATIAIBHON YCIIYTH;

7) CBEAEHUS 0 NOPAAKE 00XAIOBAHUS [IPUHSTOTO 10 Kallo0e pelleHus.

OTBeT 1O  pe3ydabTaTaM  PACCMOTPEeHHS  KaJloObl  IOAMMHCHIBAETCS
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHUE KajJ00bI JODKHOCTHAIM JIUIIOM.

5.9. Tlopsinok 06xanoBaHus peleHus no xajaode.

3asBUTENs BIOpaBe OOXalOBaTh pEILEHWsA, MNPUHATHIE [0 pe3yibTaTaM
paccMOTpeHHs  JKajmoObl, B  TIOpsiIKe,  YCTAHOBIEHHOM  JEHCTBYIOIIUM
3aKOHOATEITHECTBOM.

5.10. IlpaBo 3asBuTeNs Ha mNoly4deHHe WHMOPMAalMd W JOKYMEHTOB,
HEOOXOAMMBIX 1JIi OOOCHOBAHMS U PACCMOTPEHUS XKaTOOHI.

3asgBUTENb HWMEET IpaBO Ha MOdy4YeHue WHPOPMALUKW U JOKYMEHTOB,
HEOOXOOUMBIX JUisl OOOCHOBaHMS U PacCMOTPEHMS KajloObl, €CIW HHOE He
IIPETyCMOTPEHO 3aKOHOM.

5.11. Cnocobsl uHGOPMHAPOBaHMS 3asgBUTENed O TOpsSAKe TOJAYM WU
paccMOTpEHHS KaJo0kI.

Nudopmanus o mopsaxke MOAadd W PacCMOTPEHHS KalloObI pa3sMeInaeTcss Ha
odpunmanbHOM  calfte  aIMWHUCTpal¥  MYyHWIWTAIBPHOTO  OOpasoBaHus B
UH(GOPMALlMOHHO-TEIEKOMMYHUKAIMOHHOX  ceTd  «lMIHTepHeT», Ha  caliTe
YyIOJHOMOYEHHOTO OpraHa B HHGMOPMAaIMOHHO-TEIEKOMMYHHUKAIIHOHHON — CeTH
«HMuteprer» (npu Hanmuwmwu), EITY, PITY, undopmanmoHHBIX CcTeHAaX B
[IOMELIEHHUsIX TpMeMa U BbIIaYd JOKYMEHTOB, a TakKXe IPefoCTaBIIsIeTcs
HEMOCPENCTBEHHO COTPYJHHWKAaMHM YIIOJIHOMOYEHHOIO OpraHa TIpu JIHNYHOM
oOpamieHun 3asBUTeNCH, TenedoHaM i CIPaBOK, a TAKXKE B ITHCbMEHHOU dopme
IIOYTOBBIM OTIPABIEHUEM JIMOO JIEKTPOHHBIM COOOIIIEHHEM I10 aJIpecy, YKa3aHHOMY
3asiBUTEJIEM.

5.12. Tlopspoxk pocyaneOnoro (BHecyneOHOTro) oOXamoBaHUS peLISHHN U
JeACTBUAN (Oe3neticTBUN) YIIOJTHOMOYEHHOT0 oprana, PYKOBOIUTENSA
YyIOJIHOMOYEHHOTO OpraHa Jubo croeluanmcra yIOJHOMOYEHHOTO — opraHa
OCYLIECTBIsieTCS B COOTBETCTBAW ¢ DenepanbHbiM  3akoHOM  Ne  210-03,
noctanoBieHreM IIpaBurensctBa Poccutickoit @enepaunu ot 16.08.2012 Ne 840 «O
NOpsAZKe NOJaYd M PacCMOTpeHHUs xajnod Ha pelleHus d Aeictsus (OesneiicTBHe)
(enepanbHBIX OpPraHOB HWCIIOJHUTEIBHOW BIACTH ¥ HMX JO/DKHOCTHBIX JIHII,
(enepalbHBIX TOCYAAPCTBEHHBIX CIIy KalllUX, JOJKHOCTHBIX JIUI] I'OCYIapCTBEHHBIX
BHEOIO/KETHRIX QoHIOB Poccuiickoit demepalinu, rocy1apcTBEHHBIX KOPHIOpAIHil,
HaJeJeHHBIX B COOTBETCTBHUM C (peliepalbHBIMA 3aKOHAMU ITOJHOMOYHUSIMHU TIO
[IPENOCTABIEHHUIO TOCY AaPCTBEHHBIX YCIyT B YCTAaHOBIEHHOH cdepe 1eITeNbHOCTH, U
MX [JOJDKHOCTHBIX JIAL, OPraHu3alliui, NPeIyCMOTPEeHHBIX dacTero 1.1 crtateu 16
@enepanpHoro 3akoHa «0O0 opraHuzamMu IpPefOCTaBIEHUS TOCYJAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIyr», ¥ WX pabOTHUKOB, a Takke MHOTOQYHKIMOHAIHHBIX
LEHTPOB IPENOCTABACHUS TIOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYI H UX
paboTHHKOBY U TIocTaHoBIeHHeM Koseran Anvmunuctpaimu KemepoBckoii obnactu
or 11.12.2012 Ne 562 «O6 yctanoBnernuu OcoOeHHOCTEH MOJaYW U PACCMOTPEHHUs
KatoO Ha pelleHus W JedcTBUSA  (6e3mecTBHE) HCIOMHUTENbHBIX OPraHoB
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rocynapctseHHOM BiaacTu KemepoBckoil o0nacTu ¥ X AOMMKHOCTHEIX JIMI[, 4 TAKKe
rOCyJapCTBCHHBIX  IpaXXJaHCKHX  ciyxammx  KemepoBckod — obmactu  npu
NIPEIOCTABIECHUH TOCY JaPCTBEHHBIX YCIIY D).

6. OcoOGeHHOCTH BBHINIOJIHEHHS] aAMHHHCTPATHBHBIX Npoleayp (aeiicTBH) .
B M®II npepocraB/ieHHs roCyAapcTBeHHBIX H MYHUIIUTIAJIbHbBIX YCJIYT

6.1. IIpenocraBnenue MyHULIUOAIBHON yCIyTd B M®IL] ocyniecTBiseTcs MpH
HaJIMYWH 3aKIFOYEHHOI0 COIVIAIIeHUS O B3aUMOJEHCTBUM MEXIY YUYPEIAUTEIEM
yIoJTHOMOUYeHHOTro oprana u MO®LI.

6.2. OcHoBaHMeM JJis Haudaja [PEJOCTABICHWS MYHHLUUNAIBHON YCIyTrH
sABIIAETCA: IMYHOE obOparienue 3assutens B MOL, pacnonoXeHHOTO Ha TeppUTOPHH
MyHUIUNIAIBHOT0 00pa3oBaHus, B KOTOPOM MPOXKUBAET 3asBUTEIb.

6.3. Mubopmalius o BolipocaM MpeaoCcTaBICHUs MyHHIIUTIATHHON YCIIYTH,
CBEJIEHUH O XOJE IPEAOCTaBICHUS MYHUILMINAIBHOM YCIyT'W, HHBIM BOIIPOCaM,
CBA3aHHBIM C  I[PEJOCTABICHHEM  MYHHULUNAIBHOW  YCIYrd, a  TaKxe
KOHCYJIbTUPOBAHNUE 3asBUTEIIEH O MOPAJKE IIPELOCTABICHHS MY HULIMITAJIBHON YCIIyTH
B MO®I] npexnocrasisgercsa coTpyaaukoM MOLI npu HenocpeICTBEHHOM O0paIieHuu
3asBATenss B MOLl wunm mocpencTtsoM TeledOHHOW CBSI3M B COOTBETCTBHM C
JENCTBYIOUIUM 3aKOHOAATEJIbCTBOM, PErYJMPYIOUIMM OpPraHU3alui0 JeATeIbHOCTH
M®OII.

NudopmupoBaHre 0 TNOPsAKE MPEAOCTABICHHS MYHULMNAIBHOH YCIyTH
OCYLLECTBIISIETCS B COOTBETCTBUU ¢ rpadukom paboter MOII,

6.4. Ilpu nmuunom obpamenuu 3asButess B MOL] coTpyIHMK, OTBETCTBEHHBIN
3a IpUEeM JTOKYMEHTOB:

- yCTaHaBIKMBaeT JIMYHOCTh 3asfBUTENII HA OCHOBAaHUHM  JIOKYMEHTa,
YIAOCTOBEPSIOIIEI0 €ro JIMYHOCTh, MPEACTABUTENS 3asBUTENsS - Ha OCHOBAaHHU
JOKyMEHTOB, YIOCTOBEPSIOIMAX €ro JHWYHOCTh W IOJHOMOUHS (B cCliydae ero
obpaieHus);

- TIPOBEpSIET NPENCTaBIEHHOE 3asBiIeHUE M0 (hopMe COIIacHO MPHUIIOKEHHIO
Nel winm mpunoxenuto Ne2 K afIMHUHUCTPATUBHOMY pPErJIaMeHTY O IPENOCTaBICHUHU
MYHUIMINAIBHOW YCIYTH, B 3aBHCUMOCTH OT LeJd OOpallleHHs, U HOKYMEHTHl Ha
pEeIMET:

1) TeKCT B 3asBICHUM MTOANAETCS IPOUTEHUIO;

2) B 3asBJCHUU YKa3aHbl (PaMUNIUsSL, UMS, OTUECTBO ([TOCIIEAHEEe - [TPH HATMYUN)
pu3ryecKoro aulla JM00 HAMMEHOBAHHE FOPUIXYECKOTO JTHIIA;

3) 3asiBiIeHUE OJITMCAHO YIIOJTHOMOUYECHHBIM JIUI[OM;

4)  TpWIOXEHBI  JOKYMEHTBI, HeOOXOAMMBIE  MJisl  IMIPEIOCTaBICHUS
MYHULUTIAIbHON YCIyTH. '

5) COOTBETCTBHE MAaHHBIX AOKYMEHTA, YIOCTOBEPSIOMIETO JUYHOCTB, JAHHBIM,
YKa3aHHBIM B 3asBI€HUN U HEOOXOIUMBIX TOKYMEHTaX.

- JIeJIaeT KOIMH IOJIMHHHAKOB NPEACTABICHHBIX JOKYMEHTOB, B TOM YHCIE II0
OT/JENBHBIM JOKyMeHTaM 0e3 B3WUMAaHUs IIIaThl B COOTBETCTBHM C MOCTAHOBJIEHUEM
ITpaButensctBa Poccutickoit @enepatinu ot 22.12.2012 No 1376 «OO6 yTBepKAECHUH
IlpaBun  opraHuzanuy  JIeATEIBHOCTH  MHOTO(YHKIMOHAIBHBIX  LIEHTPOB



MIPEIOCTABICHUS T[OCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYyI», 3aBepseT WX,
BO3BPAILAET 3aABUTENIO IOJJIMHHUKHA [OKYMEHTOB. IIpW 3aBepeHHH COOTBETCTBUS
KOIIMM JIOKYMEHTa MOJJHWHHHUKY Ha KONHHK JOKYMEHTa TPOCTABIISIETCS HAIIIHCh
«BepHO», 3aBepsercss NOANMUCEIO coTpyaHuka MOLI, npuHsBIIEr0o AOKYMEHT, C
yKazaHneM (haMUTHH, MHALHATIOB U IaThl 3aBEPCHHUS,;

- 3alIOJIHSAET CBEJCHHS O 3asBUTENE U I[PEACTaBIEHHBIX JOKYMEHTax B
aBTOMaTU3UpoBaHHON HHGOpMarmonHou cucreme (ANC MOLI);

- BBLJAET PacCHUCKy B IIOJy4YeHHUH AOKYMEHTOB Ha IPEIOCTABJIEHHE YCIYTH,
cpopmuposanHyro B AUC MOLJ;

- UHQOPMUPYET 3asIBUTEJNI O CPOKE MPEAOCTABICHUS MYyHUIUIIAIBHON YCIyTH,
criocobax MOIy4YeHus: HHPOPMaIIMH 0 XOJE UCIIOTHEHNS My HULIUIIATbHON YCITyTH;

- YBEIOMIJISIET 3asBUTENSA O TOM, YTO HEBOCTpEeOOBaHHbIE IOKyMEHThI XPaHATCA B
MOIL] B Teuenue 30 gHEH, IOCIIE YETO NEPENAIOTCA B YIIOJHOMOYEHHBIA OpraH.

6.5. 3adBieHre W JOKYMEHTEHI, PUHATHIE OT 3asBUTEN Ha [PEJOCTaBICHUE
MYHULANAIBHOW YCIIyI'H, IEpeJaroTCs B YIOJIHOMOYEHHBIH OpraH He mo3gHee |
pabodero AHs, CIEIYIOIEro 3a AHEM DETUCTpalldd 3asBICHHS W JIOKyMEHTOB B
M®I], nocpexctBomM JHYHOrO OOpalleHUss MO CONPOBOAUTEIBHOMY pEecTpy,
colepxalleMy IaTy W OTMETKy O nepenade, opOpMIEHHOMY B [ByX 3K3eMILIsSpax.
VYka3aHHBIH peecTp 3aBepsieTcs coTpyaHukoM MOLl u nmepemaetcst crnenuaiucTy
YIIOJTHOMOYEHHOI0 OpraHa IOJA MOANKUCh. OOUH SK3EMIUIIP COIPOBOAUTEIHHOTO
peecTpa OCTaeTCs B YIOJHOMOYEHHOM OpraHe W XPaHHUTCS KaK JOKYMEHT CTpOro
OTUETHOCTH OTEJIbHO OT JIMYHBIX €N, BTOpoi - XxpaHutcs B MOPLl. B 3assnenun
[IPOU3BOAUTCS OTMETKA C yYKa3aHWEM PEKBHU3UTOB peecTpa, 0 KOTOPOMY MepenaHbl
3asBJICHUE U TOKYMEHTBI.

6.6. IIpn oOpamenun 3asBUTENS 3a IPENOCTABICHUEM MYyHUIUIIAIBHON yCITyTH
gepe3 MOI[ Brimaua pelynbTaTa IPEAOCTABACHUS MYHUIMOAIBHON yCIyrH
OCYLIECTBIISIETCS IIPY JIMYHOM obpaieruu B MOI 1,

6.6.1. OTBeTCTBEHHOCTh 3@  BBAAYYy  pe3yJibTara  NPEeJOCTaBICHHUS
MYHUIUIIAJIBHOM  yCIYyTH  HeceT  coTpynHuk  MOLl,  ynosHOMOYeHHbBIN
pykoBoaurenem M®I].

6.6.2. g nomydeHus pe3yiibTaTa IpeaoCTaBIeHISI MyHULIUITATBHON yCIyTH B
M®IL] 3agBUTENb NpPEABABISET NOKYMEHT, YAOCTOBEPSIOUIHM €ro JMYHOCTh W
PACIIUCKY . ‘

B ciy4ae oOpallleHus peiCTaBUTENs 3asIBUTENS IPECTABISIOTCS JOKYMEHTHI,
YIOOCTOBEPSIOIIME JIAYHOCTh W IOATBEPXKIAIOIIME IIOJHOMOUMS NPeACTaBHTENS
3asBUTEIIA.

Corpynauk MOLI, oTBeTCTBEHHBIH 3a BBIJAYY JOKYMEHTOB, BBIJACT
JIOKYMEHTEI 3asiBUTEII0 U perucrpupyer gakt ux oigaun 8 AIC MOLI. 3asBuTens
NOATBEPXKIAET (aKT MOMydeHHUs] JOKYMEHTOB CBOel MOJIKCHIO B PACIIUCKE, KOTOPas
octaetcs B MOLI.

Ecnu 3asBuTENs, HE COTJIACHUBIIMCH C apXWBHOM KOIMEHN, BEITIHCKOH,
MH()OPMALIMOHHBIM ITHCHMOM, OTKA3aJICsS MPOCTABUTH CBOIO MOANKMCH B IMOJYYEHHU
JOKYMEHTOB, TO apXUBHAasl KOIUS, apXHUBHAS BBINTUCKA WK UH(OOPMAI[MOHHOE MTUCHMO
eMy He BbliaeTca W paboTHHK MO, ocyliecTBiasftomUi Bhlgady JOKYMEHTOB, Ha
KOITMHK 3asBJICHUA Ha [PEJOCTaBICHUE MYHMIMIAIBHON YCIYTH, XpaHsLIehHcs B
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M®I] w pacmmcke, MPOCTaBIseT OTMETKy 00 OTKa3e B TOJyUEHUH JOKYMEHTOB
nmyTeM BHeceHHS CIOB «lIomydnWTb MOOKYMEHTBI OTKa3aiCs», 3aBepseT CBOEH
noanuceto. B a3ToM cityuae MOI[ B TeueHune cCleAyOIIMX TPHUALATH OHEH
obecrieunBaeT HaNpaBlIEHWE JOKyYMEHTOB, KOTOPBIE 3asBUTENIb OTKA3AJICS IOJYUYHUTD,
B YIIOJTHOMOYEHHBIH OpraH.

HeBoctpeboBannble JoKyMeHTHl xpaHaTcs B MOI] B teuenue 30 nuel, mocie
9ero nepejarTcs B YIIOJIHOMOYEHHEIH OpraH.

6.7. Muple neiicTBUsl, HEOOXOAUMBIE I NPENOCTABICHUS TOCYAapCTBEHHOU
YyCIyTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTH YCHUICHHOU
KBATH(HIMPOBAHHOW 3JIEKTPOHHOM MOJANMCU 3aABUTENs, WCIOIb30BAHHOW TIPH
oOpaleHnu 3a MOJy4eHHEM MYHULMNAIBLHON YCIYTH, a TakXKe C yCTaHOBIIEHHEM
TIEpPeUHsT CpPEACTB YJOCTOBEPAIOMIMX LIEHTPOB, KOTOPBIE [JIOIYCKarOTCs IS
HCIIONB30BaHUs B LEITX OOeCledeHHs] YKa3aHHOM IIPOBEPKH ¥ OIPENEIIIOTCA Ha
OCHOBAaHHMHM YTBEP)XIa€MOH YIIOJHOMOYEHHBIM OPraHOM II0 COIVIACOBAHHIO C
depepanpHoit ciyx0oit OezomacHocTr Poccmiickod Denepauyii MOJEIH YTpo3
6e3omacHOCTH MHDOpMaMU B UHGOPMALIMOHHONW CHUCTEME, UCIIOJIB3YEMOH B LIEJX
npueMa ofpaleHnit 3a IOJNydeHHeM TOCYJapCTBEHHOW ycmyru W (Wiiu)
MIPeIOCTaBIEHUS TaKoH yciuyry, B M®LI He IpeyCMOTPEHEL.

6.8. JlocymebHoe (BHecymeOHOE) 00XaJOBaHWE pEIIEHUN U JEHCTBUH
(OesmeiicTBus) MOIL], corpymHuka MO®L[ ocymecTsisercs B IIOPsIKe,
[IPelyCMOTPEHHOM ITyHKTOM 5.12 a[MUHHCTPAaTUBHOTO periiaMeHTa.
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[punoxernne Ne 1

K a,D;MI/IHI/ICTpaTHBHOMy perilaMenTy
[IPEIOCTABIICHUS MY HUIIMIIAIBHON YCIyTH
«Brirada KonuHi apXUBHBIX JOKYMEHTOB,
HOATBEPXKIAIONINXK IPABO BIIAJCHHS 3eMITCH»

Birank s hu3HUecKux JIni B
(HauMEeHOBaHHE yIIOJHOMOYEHHOTO
oprana)

QamMunus
Wmst

OTuecTBO (TIpH HATMYHH)
J1aTa poXKJIeHHUS
ITponucka:
HAacC. MyHKT

yiI.
TEIL.

3agBnenue

[Tpormmy BeLIATH COPABKY
0

Pe3ynpTaT npolny npeacTaBUTh (HYKHOE ITOJ4YEPKHYTh):
Ha OyMaXHOH OCHOBE, B (hOpME 3JEKTPOHHOTO AOKYMEHTA

Crroco6 roydueHHUs CIIpaBKy (HyKHOE TOAUEPKHYTh):
JE9HO (TI0 TOBEPEHHOCTH ), HAIPABHUTE I10 yKa3aHHOMY B 3asBJICHHH a1PECy, HAIIPaBUTE 110
CIEJIyTOIIeMy anpecy

« » 20 T. Tloamuce 3asBuTENS

BX. Ne OT




brask nisg IOPHJIHYCCKUX JINI

[Tpocum BBLIATE /BBICHATE B HAIIl J[PEC
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B

(HanMEHOBaHHE YIIOJTHOMOYEHHOIO OpraHa)
HAaUMEHOBAHHE

opranusanyy
[IOYTOBBIN
aznpec
UHJIEKC
Tenedon
dakc
a7pec IEKTPOHHON
1IOYTHI

Ne

nata

HamMenoBanue JOIKHOCTH

PYKOBOIUTECIIA IIOATINCH

Hcnonuutens: ®UO, Tenedon

BX. No oT

pacmupoBKa MOIITUCH



4]

[Ipunoxenne Ne 2

K aAMUHUCTPATHBHOMY PErIaMeHTy
[IPENOCTABIICHUS MYHULIUITAIBHON YCIYTH
«Br1naua konui apXUBHBIX JOKYMEHTOB,
MOJITBEPXKAAIOIINX IIPABO BJIAJACHUS 3EMIIEI

bnank A pU3MUECKHX JHLL B
(HarMeHOBaHMe yIIOJHOMOUYEHHOTO OpraHa)

Damuins
Nt

OTtuecTBO (TIPH HATHYUY)
JlaTa pOSKICHHS
Iponucka:
Hac. MyHKT

YL
TEll,

3asgBienue

[pomry mcrpaBuTh OIIMOKY (ONIEUATKY) B

(PEKBH3UTHI JOKyMEHTA, 3aBJICHHOTO K HCIIPABIEHHIO)
ouTHOOYHO YKa3aHHYIO HH(POPMAIIHIO

3aMCHUTL HA

OcHoBaHue 15 HCIPaBIeHUS OIMHOKHA (OIIEUaTKH):

(cchUTKa Ha IOKYMEHTAIIMIO)

K zasgBienwuio IPUIAraroTcd CICAYyOMNE JOKYMCHTDI 11O OIIHMCH.
1.

2.

Jata Iloanwmce 3asBATENS

B8X. No OT
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B

bravK 118 FOPUANYECKHX JTULL (HarMeHOBaHHEe YIIOTHOMOUYEHHOIO OpraHa)
HaVMEHOBAaHUE
OpraHU3alxA
IMOYTOBBIN
azipec
UHJIEKC
tenehoH
daxc
aJpec IEKTPOHHOH
TIOYTHI
Ne
nara

3asgBneHHue

[Iporry wucrpaBuTh OMUOKY (OneHaTKy) B

(PEKBHU3UTHI JIOKYMEHTA, 3asBJICHHOTO K HCIIPABICHHIO)
OUTHOOTHO yKA3aHHYHO HH(POPMALHIO

3aMCHHUTH Ha

OcHOBaHHeE IS HCITPABICHUS OMUOKHU (OIIeUaTKH):

(cchlTKa HA TOKYMEHTAIIHIO)

K 3asBeHHIO MPUIAraroTes ClIeAyomne JOKYMEHTBI 110 OIIHCH:

1.
2.

JIOJDKHOCTh PYKOBO/IUTEINA OPraHUu3aliy
(LTSI FOPUIMYECKOTO JIULIA) (moamuce) (paciuugpoBKa HOIIKCH)

WcnonauTens:
Tenedon:

BX. Ne oT




